
AGENDA 
WYOMING CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS 
MONDAY, OCTOBER 19, 2015, 7:00 P.M. 

             
 1) Call to Order 
 2) Invocation – Pastor Wayne Ondersma, The Pier Church   
 3) Pledge of Allegiance 
 4) Roll Call 
 5) Student Recognition 
6) Approval of Minutes 

From the Regular Meeting of October 5, 2015  
7) Approval of Agenda 
8) Public Hearings 
 9)    Public Comment on Agenda Items (3 minute limit per person) 
10) Presentations and Proclamations 

a)  Presentations 
 b) Proclamations 
  1. National American Indian Heritage Month – November 2015 
11) Petitions and Communications 

a) Petitions 
b) Communications  

12) Reports from City Officers 
a) From City Council 
b) From City Manager 

13) Budget Amendments 
14) Consent Agenda 

(All items under this section are considered to be routine and will be enacted by one 
motion with no discussion. If discussion is desired by a Council member, that member may 
request removal from the Consent Agenda.) 

 a) To Appoint Hung Nguyen as a Member of the WKTV Commission for the City of 
Wyoming 

 b) To Set a Public Hearing to Amend Industrial Development District 273 for Michigan 
Turkey Producers in the City of Wyoming (November 2, 2015 at 7:01 p.m.) 

 c) To Authorize the Mayor and City Clerk to Execute an Amendment to the Streetlighting 
Contract with Consumers Energy Company 

15) Resolutions 
16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 
 d) To Authorize a Contract Amendment Between the City of Wyoming and the Salvation 

Army Social Services of Kent County 
 e) To Authorize a Contract Amendment for Specific Home Repair Services 
 f) To Accept a Proposal from Redhead Design Studio for Website Redesign, 

Development and Maintenance System and to Authorize the City Manager to Sign the 
Acceptance (Budget Amendment No. 22) 

 g) To Approve Payment of the Annual Grand Valley Metro Council Dues 



 
 h) To Participate in the Operation and Maintenance of the Regional Geographical 

Information System (REGIS) 
 i) To Authorize an Increase in Wyoming’s Participation with URS Corporation Great 

Lakes (Now AECOM) for the 54th Street Corridor Study 
 j) To Approve Additional Funding for Work on Various Michigan Department of 

Transportation Projects within the City of Wyoming 
 k) To Extend the Bid for Video Inspection and Cleaning of Existing Underground Sewer 

Lines to Terra Contracting 
 l) To Accept a Quote for a Real-Time Quantitative PCR System for DNA Analysis 
 m) To Accept a Quote for Replacement Pump Parts 
 n) To Extend the Bid for the Purchase of Liquid Chlorine 
 o) To Award a Bid for a Motorized Lawn Care Spreader/Sprayer and Authorize the 

Purchase of Two Dump/Plow Truck Cab & Chassis and One Front End Loader 
 p) For Award of Bid 
  1. Lamps & Ballasts 
17)   Ordinances 
18) Informational Material 
19) Acknowledgment of Visitors 
20) Closed Session (as necessary) 
21) Adjournment 



PROCLAMATION 
 

 NATIONAL AMERICAN INDIAN HERITAGE MONTH 
NOVEMBER 2015 

 
WHEREAS, the history and culture of our great nation have been 

significantly influenced by American Indians and indigenous peoples; and  

WHEREAS, the contributions of American Indians have enhanced the 
freedom, prosperity, and greatness of America today; their customs and 
traditions are respected and celebrated as part of a rich legacy throughout the 
United States; and  

WHEREAS, Native American Awareness Week began in 1976 and 
recognition was expanded by Congress and approved by President George Bush 
in August 1990, designating the month of November as National American 
Indian Heritage Month; community celebrations as well as numerous cultural, 
artistic, educational and historical activities have been planned in honor of 
National American Indian Heritage Month.  

NOW, THEREFORE, I, JACK A. POLL, Mayor of the City of Wyoming, 
do hereby proclaim November 2015, as 

National American Indian Heritage Month 

in the City of Wyoming, and urge our citizens to observe this month with 
appropriate programs, ceremonies and activities. 

 
       

                                          _______________________________ 
                          JACK A. POLL, MAYOR 

              City of Wyoming, Michigan 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO APPOINT HUNG NGUYEN AS A MEMBER OF 
THE WKTV COMMISSION FOR THE CITY OF WYOMING 

 
 
 
WHEREAS: 
 

1. Hung Nguyen has submitted an application requesting appointment to the WKTV 
Commission for the City of Wyoming. 

2. A vacancy exists in a regular term ending June 30, 2018 on the WKTV Commission.  
3. City Council wishes to appoint Hung Nguyen as a member to the WKTV Commission.  
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council for the City of Wyoming, Michigan, does hereby confirm the 
appointment of Hung Nguyen as a member of the WKTV Commission for the regular 
term ending June 30, 2018. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
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RESOLUTION NO.  __________ 
 

RESOLUTION TO SET A PUBLIC HEARING  
TO AMEND INDUSTRIAL DEVELOPMENT DISTRICT 273 FOR  

MICHIGAN TURKEY PRODUCERS IN THE CITY OF WYOMING  
 
WHEREAS: 
 

1. The City of Wyoming has the authority to amend Industrial Development Districts within 
the City of Wyoming under the provisions of Act 198 of Public Acts of 1974, as 
amended. 

2. The City Council established Industrial Development District 273 located at 1100 Hall 
Street SW, Wyoming, Michigan, on June 6, 2005 with resolution number 21784. 

3. The City Council approved a conditional transfer of property agreement with the City of 
Grand Rapids for properties located at 1191 Freeman Ave SW and 1043 Freeman Ave 
SW, Grand Rapids, MI, 49503, on September 21, 2015 with resolution number 25247. 

4. Michigan Turkey Producers has requested that the City amend Industrial Development 
District 273 to include its property located at 1191 Freeman Ave SW and 1043 Freeman 
Ave SW, Grand Rapids, MI as legally described on the attachment. 

5. Prior to amending districts, it is necessary to first hold a public hearing at which the 
owners of the affected property and any other residents or taxpayers of the City can be 
given an opportunity to comment on the amendment of an Industrial Development 
District. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council shall hold a public hearing on November 2, 2015 at 7:01 p.m., at 
Wyoming City Hall, 1155 28th Street SW, Wyoming, MI 49509, at which the owners of 
property located within the proposed amended Industrial Development District and other 
residents or taxpayers of the City shall be given an opportunity to comment on the 
proposed amended district to be comprised of the properties described on the attached 
Exhibit A, which is incorporated by reference, and commonly known as 1100 Hall St 
SW, Wyoming MI to include 1191 Freeman Ave SW and 1043 Freeman Ave SW, Grand 
Rapids, MI. 

2. Notice of this hearing shall be given to the applicant, the Assessor, and a representative 
of each affected taxing unit, and shall be posted in City Hall. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
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I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 
ATTACHMENTS:  
Exhibit A - Legal Descriptions 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No. ____________ 



EXHIBIT A 
 

Legal Descriptions 
 

Address:    1100 Hall St SW, Wyoming, MI 
 
Tax Parcel No.:   41-17-02-201-009 
    
Legal Description: 
 
PART OF N 1/2 OF SEC COM AT NW COR OF NE 1/4 TH E ALONG N SEC LINE TO W 
LINE OF FREEMAN AVE / 30 FT WIDE/ TH SLY ALONG W LINE OF SD AVE TO NLY 
LINE OF CONRAL RR R/W /50 FT WIDE/ TH NWLY ALONG SD RR R/W TO CL OF 
PLASTER CREEK TH NLY ALONG SD CL TO N SEC LINE TH E TO BEG * SEC 2 T6N 
R12W 4.99 A. 
______________________________________________________________________________ 
 
Address:    1191 Freeman Ave SW, Grand Rapids, MI 49503 
 
Tax Parcel No.:   41-13-35-300-011 
    
Legal Description:  
 
S 105.0 FT OF W 200.0 FT OF E 263.50 FT OF W 1/2 W 1/2 SE 1/4 * SEC 35 T7N R12W 0.48 
A. 
______________________________________________________________________________ 
 
Address:    1043 Freeman Ave SW, Grand Rapids, MI 49503 
 
Tax Parcel No.:   41-13-35-300-013 
    
Legal Description:  
 
PART OF E 1/2 SWFRL 1/4 & PART OF W 1/2 W 1/2 SE 1/4 COM AT S 1/4 COR TH N 89D 
18M 35S W ALONG S SEC LINE 76.41 FT TO CL OF PLASTER CREEK TH N 44D 08M 
00S W 590.76 TO INT OF CL OF SD CREEK & SELY LINE OF C&O RR R/W TH N 47D 
41M 00S E ALONG SELY LINE OF SD RR R/W 333.38 FT TH S 42D 19M 00S E 587.24 FT 
TH N 80D 21M 08S E 229.28 FT TH N 47D 41M 14S E 276.52 FT TO WLY LINE OF 
FREEMAN AVE /80 FT WIDE/ TH S 2D 04M 00S E ALONG WLY LINE OF SD AVE 335.0 
FT TO N LINE OF S 105 FT OF SE 1/4 TH 90D 00M 00S W ALONG SD N LINE 200.0 FT 
TO W LINE OF E 263.50 FT OF W 1/2 W 1/2 SE 1/4 TH S 2D 04M 00S E ALONG SD W 
LINE 105.0 FT TO S SEC LINE TH 90D 00M 00S W ALONG S SEC LINE 400.48 FT TO 
BEG * SEC 35 T7N R12W 7.39 A.  
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Resolution No. __________ 
 

RESOLUTION NO.  __________ 
 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK 
TO EXECUTE AN AMENDMENT TO THE STREETLIGHTING 

CONTRACT WITH CONSUMERS ENERGY COMPANY 
 
 
WHEREAS: 
 

1. The City has entered into a contract with Consumers Energy Company which provides 
for a Consumers Energy Company owned streetlighting system within certain parts of the 
City. 

2. The City desires to have Consumers Energy Company place one 150 watt high pressure 
sodium streetlight at 3407 Oriole Ave SW. 

3. The proposed addition is warranted due to lack of sufficient lighting currently available 
in the area. 

4. Consumers Energy will replace this streetlight at no cost to the City but will charge a 
non-refundable payment of $100.00 for installation. 

5. Consumers Energy has submitted the attached modification to the streetlighting contract 
to address this change. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. That the Mayor and City Clerk are hereby authorized to execute the attached 
Authorization for Change in Standard Streetlighting Contract and the accompanying 
Consumers Energy Resolution. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
 
 
ATTACHMENTS: 
Authorization for Change in Standard Lighting Contract 
Consumers Energy Resolution w/ map  
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RESOLUTION NO. ____________ 

 
RESOLUTION TO AUTHORIZE A CONTRACT AMENDMENT BETWEEN THE CITY OF 

WYOMING AND THE SALVATION ARMY SOCIAL SERVICES OF KENT COUNTY 
 

WHEREAS: 
 

1. The 2015/2016 Wyoming Community Development Block Grant Program 
approved budget includes an activity to provide low-income Wyoming families 
pending eviction with short-term rental assistance. 

2. The City has identified as a high priority in its Consolidated Housing and 
Community Development Plan the problems of homelessness and the need for 
affordable housing. 

3. On July 1, 2015, the City of Wyoming entered into an agreement with The 
Salvation Army Social Services of Kent County to provide low-income families 
residing in the city of Wyoming, at risk of housing loss through a pending eviction, 
with short-term rental assistance. 

4. Due to the need to fully spend the 2014-2015 CDBG grant award in 2015-2016, 
the City Council on September 8, 2015 authorized a budget amendment to increase 
the funding for The Salvation Army Social Services of Kent County from 
$16,000.00 to $36,000.00.  The amendment also calls for an increase in the 
number of low-income families provided with short-term rental assistance from 
approximately 8 families to 18 families. 

5. Sufficient funds are available in the activity account #256-400-69216-956.308. 
 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Wyoming City Council does hereby authorize the Mayor and City Clerk to 
enter into an agreement amendment with The Salvation Army Social Services of 
Kent County, increasing the total contract amount from $16,000.00 to $36,000.00. 
  

 
Moved by Councilmember: 
Seconded by Councilmember:  
Motion carried:   Yes 

No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 

__________________________________ 
Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS:   
Staff Report 
Agreement 
 
 
 
Resolution No._______________ 



STAFF REPORT 
 
Date:   October 14, 2015 
 
Subject: The Salvation Army Social Services of Kent County 2015-2016 

Contract Amendment 
 
From: Kimberly Lucar, Administrative Aide 
 
Cc:   Rebecca Rynbrandt, Director of Community Services 

Betty Zylstra, Executive Director - The Salvation Army Social  
 Services 

 
Meeting Date: October 19, 2015 
 
 
RECOMMENDATION: 
 
It is recommended the City of Wyoming enter into an agreement amendment with The 
Salvation Army Social Services of Kent County related to Community Development 
Block Grant (CDBG) funding of short-term rental assistance as a means to prevent 
homelessness. The amendment is to increase the current contract amount from 
$16,000.00 to $36,000.00, and increasing the number of low-income families assisted 
from approximately 8 families to 18.  The increase coincides with the September 8, 
2015 City Council authorized Budget Amendment to fully spend the 2014-2015 CDBG 
grant award in 2015-2016.   
 
SUSTAINABILITY CRITERIA: 
 
Environmental Quality – The Salvation Army Social Services of Kent County supports 
the administration of various activities intended to alleviate and reduce the problems of 
homelessness in the Kent County area, which includes the City of Wyoming.  The City 
desires to provide funding to The Salvation Army Social Services of Kent County to 
provide homeless prevention assistance for low-income families living in the City of 
Wyoming to allow households to remain in their rental unit and maintain housing 
stability.  

Social Equity – The City has identified as a high priority in its Consolidated Housing and 
Community Development Plan the problems of homelessness and the need for 
affordable housing.  Providing funding for short-term rental assistance to Wyoming 
families pending eviction helps to address these priorities. 
 
Economic Strength – The Salvation Army Social Services of Kent County shall use 
CDBG funds allocated by the City for the cost of providing approximately eighteen (18) 
low-income Wyoming families pending eviction with short-term rental assistance.  These 
funds assist families who are at risk of becoming homeless. 



 
 
DISCUSSION: 
 
The 2015-2016 Wyoming Community Development Block Grant Program approved 
budget includes an activity to provide low-income Wyoming families pending eviction 
with short-term rental assistance.  On July 1, 2015, the City of Wyoming entered into an 
agreement with The Salvation Army Social Services of Kent County for these services.  
Due to the need to fully spend the remaining 2014-2015 CDBG grant award in 2015-
2016, the City Council, on September 8, 2015, authorized a Budget Amendment, which 
increased the total funding for these Salvation Army services from $16,000.00 to 
$36,000.00.  An amended contract is now being presented to allow for the contract 
change. The amendment also calls for an increase in the number of low-income families 
provided with short-term rental assistance from approximately 8 families to 18.   
 
BUDGET IMPACT: 
 
The amended contract is in the amount (not to exceed) $36,000.00.  Sufficient funds are 
available in the activity account #256-400-69216-956.308. 
 
 
 
ATTACHMENTS:  
 
Resolution 
Agreement 
 



 
 
 

CONTRACT AMENDMENT BETWEEN 
THE CITY OF WYOMING 

AND 
THE SALVATION ARMY SOCIAL SERVICES OF KENT COUNTY 

    JULY 1, 2015 THROUGH JUNE 30, 2016 
 
 
THIS CONTRACT, entered into this _____ day of ________________, 2015, effective from July 1, 2015 
through June 30, 2016 and by and between the City of Wyoming (hereinafter called the "City"), located at 
1155 – 28th Street, SW, Wyoming, MI 49509, a Michigan municipal corporation organized and existing 
under the laws of the State of Michigan, and The Salvation Army Social Services of Kent County,  a Not-
for-Profit Corporation, located at 1215 E. Fulton Street, Grand Rapids Michigan, 49503 (hereinafter called 
the “Subrecipient”).   
 
WITNESSETH THAT: 
 
WHEREAS, the City, as a recipient of Community Development Block Grant (CDBG) funds through the 
U.S. Department of Housing and Urban Development (HUD), supports the administration of various 
activities intended to alleviate and reduce the problems of homelessness in the Kent County area, which 
includes the City of Wyoming; and 
 
WHEREAS, the City has identified as a high priority in its Consolidated Housing and Community 
Development Plan the problems of homelessness and the need for affordable housing; and 
 
WHEREAS, the City desires to provide funding to the Subrecipient to provide homeless prevention 
assistance for low-income families living in the city of Wyoming to allow households to remain in their 
rental unit and maintain housing stability; 
 
NOW, THEREFORE, the City and the Subrecipient do mutually agree as follows: 
 
1. Project Objective. 

The project objective of this Contract is herein established as the standard to be used by the City 
to determine the impact and effectiveness of the services and activities to be performed by the 
Subrecipient under Section 2 below. The objective of said services and activities is to provide 
low-income families residing in the city of Wyoming at risk of housing loss through a pending 
eviction with short-term rental assistance for the purpose of preventing homelessness and 
providing a suitable living environment. 

2. Scope of Services. 

In order to accomplish the project objective defined in Section 1 above, the Subrecipient shall 
perform in a lawful, satisfactory and proper manner, the following services and activities: 

a. The Subrecipient shall use CDBG funds allocated by the City for the cost of providing 
approximately eighteen (18) low-income Wyoming families pending eviction with short-
term rental assistance.  A maximum of TWO THOUSAND AND NO/DOLLARS 
($2,000.00) per household may be provided for short-term rental assistance for not more 
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than three (3) months, with the total amount expended not to exceed THIRTY-SIX 
THOUSAND AND NO/DOLLARS ($36,000.00).   

b. The Subrecipient shall determine eligible households to be at or below 40% of the Area 
Median Income and be at-risk of homelessness. These households will be identified by 
Housing Assessment Program (HAP) intake staff and referred to a housing resource 
specialist on staff.  The housing resource specialist must verify eligibility for the program 
based upon 24 CFR, Part 570.208(a)(2) Criteria for National Objectives - Limited 
Clientele Activities, determine the appropriate level of assistance for the household, and 
ensure the housing unit meets lawful property maintenance standards, including current 
rental certification by the City of Wyoming.  

c. The Subrecipient will invoice and collect from the City a maximum total of THIRTY-SIX 
THOUSAND and NO/100 DOLLARS ($36,000.00) to be used to reimburse the 
Subrecipient the cost of providing short-term rental assistance to low-income Wyoming 
families pending eviction.  

d. The Subrecipient, with each invoice it submits to the City, shall provide a written status 
report on the progress being made in providing this assistance. 

3. Time of Performance. 

a. On July 1, 2015, the Subrecipient shall commence performance of the services and 
activities required under this Contract. 

b. The Subrecipient shall continue to perform such services and activities until the 
expiration of this Contract on June 30, 2016, unless otherwise terminated pursuant to the 
terms of this Contract. 

4. Compensation and Method of Payment. 

a. As full compensation for the Subrecipient's satisfactory performance under this Contract, 
the City hereby agrees to pay the Subrecipient the amount of THIRTY-SIX THOUSAND 
and NO/100 DOLLARS ($36,000.00)   in accordance with the following schedule: 

1) The Subrecipient agrees to expend the funds on a monthly reimbursable basis, or 
as mutually agreeable between the City and the Subrecipient, but not less that 
quarterly.  

2) Reimbursement invoices, with all necessary supporting documentation, shall be 
submitted to the City of Wyoming within 30 days of the period end with the 
exception of the period end of June 30, 2016, which shall be limited to 31 days 
(July 31, 2016). 

3) If no expenses are incurred by the Subrecipient for the period, written 
documentation of such is to be provided to the City of Wyoming within 30 days 
of the period end.  
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4) Failure to submit a final invoice for any and all unreimbursed expenses incurred 
through June 30, 2016 by July 31, 2016 shall result in loss of funding for said 
expenses.   

b. It is expressly understood by and between the City and the Subrecipient that in no event 
shall the total compensation and reimbursement, if any, to be paid to the Subrecipient 
pursuant to this Contract, exceed the maximum sum of THIRTY-SIX THOUSAND and 
NO/100 DOLLARS ($36,000). 

5. Financial Transparency. 
 

The parties hereby agree that transparency and full disclosure relating to the sources and uses of 
public funds are important objectives and goals to be accomplished by way of this agreement.  
The Subrecipient agrees that it will maintain an operational internet website accessible to the 
general public.   
 

6. Continued Funding. 

The City makes no implied or explicit guarantee, offer or representation of future funding from 
the City beyond the termination of this Contract.  The City further makes no implied or expressed 
guarantee that it will not terminate this Contract and the funding supplied with this Contract 
pursuant to the terms and conditions of Section 28. 

7. Finance Procedures. 

The City, in its sole discretion, has the authority to suspend, reduce or disallow any payment(s) of 
funds to The Subrecipient under Section 4 herein, notwithstanding any other provision of this 
Contract, upon written notice to The Subrecipient when the internal fiscal controls and records 
are changed without the City's approval, or when, in the opinion of the City, there is a reasonable 
likelihood that funds may be misused, misappropriated or spent for an ineligible purpose as 
defined within this Contract. 

a. Any unearned payments under this Contract may be suspended by the City upon The 
Subrecipient's refusal to accept and comply with any additional conditions or 
requirements of the City. 

b. Any unearned payments under this Contract may be suspended or reduced if the funding 
sources for this Contract are reduced or suspended or terminated for any reason. 

8. Donations and Fees. 

Donations and fees which are received by The Subrecipient in connection with provision of 
services under this Contract shall be included in its financial reports in a balance sheet and 
operating statement presentation showing disposition of such donations and fees. 

9. Contract Modifications. 

The City, from time to time, may expand, diminish or otherwise modify the project objective, 
scope of services, or any other contract provision related thereto, which the Subrecipient is 
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required to perform pursuant to Sections 1 and 2 of this Contract; provided, however, that such 
modifications are mutually agreed upon by the City and the Subrecipient, and incorporated into 
written amendments to this Contract after approval by the City. 

10. The Subrecipient’s Failure of Performance. 

a. Breach of Contract.  The failure of the Subrecipient to provide any work or services 
required by this Contract in a satisfactory and timely manner shall be a material breach of 
this Contract. 

1) The City shall determine in its sole discretion whether the work is satisfactorily 
completed. 

2) In the event the City determines the services provided pursuant to this Contract 
have not been performed in a timely or satisfactory manner, the City shall notify 
the Subrecipient and allow the Subrecipient ten (10) days to cure any such failure 
to perform services in a timely manner. 

3) In the event the Subrecipient fails to cure the unsatisfactory or untimely work or 
performance pursuant to the requirement of subsection (2) above, the City may 
take any other action permitted by law or this Contract, including but not limited 
to termination or reduction in compensation to the Subrecipient. 

b. Reduction of Compensation by the City.  In the event the Subrecipient fails to perform, in 
a timely and proper manner, any of the services or activities required under this Contract, 
the City may reduce or modify the compensation payable hereunder to the Subrecipient 
in a manner which appropriately reflects such reduction or diminution of services or 
activities. 

c. Termination by the City.  In the event the Subrecipient fails to fulfill in a timely and 
proper manner, any of the terms, conditions, or obligations of this Contract, or if the 
Subrecipient violates any of the covenants, agreements, or stipulations of this Contract, 
the City with sixty (60) days written notice to the Subrecipient, may terminate this 
Contract with no further liability to the Subrecipient beyond that expressly provided for 
in this Contract. 

1) In the event this Contract is terminated: 

a) All data, documents, drawings, maps, models, photographs, reports, 
studies, and surveys which have been or were prepared by the 
Subrecipient with City funds pursuant to the Contract, shall become the 
property of the City; and 

b) The Subrecipient shall receive just and equitable compensation for any 
work which the Subrecipient satisfactorily completed pursuant to this 
Contract, subject to subsection 2) b) below. 

2) It is agreed that nothing contained herein shall: 
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a) Deprive the City of any additional rights or remedies, either at law or in 
equity or under the terms, conditions, obligations, covenants, 
agreements, and stipulations of this Contract, which it may respectively 
assert against the Subrecipient upon failure to fulfill any of the terms, 
conditions, obligations, covenants, agreements, or stipulations of this 
Contract; or 

b) Relieve the Subrecipient of any liability to the City for any damages 
sustained by the City as a result of any breach of this Contract by the 
Subrecipient; and if it sustains such damages, the City may withhold as a 
set off any payments due the Subrecipient, until such time as an exact 
amount of damages sustained by the City is properly and legally 
determined unless otherwise terminated pursuant to the terms of this 
Contract. 

3) Nothing contained herein shall prohibit the City and the Subrecipient from 
mutually agreeing to terminate this Contract. 

11. Reports and Information. 

a. Financial Records and Reports.  The Subrecipient agrees to make and maintain adequate 
financial records in a form satisfactory to the City.  Such financial records and reports 
shall reflect all costs and expenses incurred in performing this Contract and records of the 
use of all consideration received pursuant to this Contract.  Financial records and reports 
of the Subrecipient shall conform to the regulations found at 2 CFR Part 200 entitled 
“Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards, Final Guidance.” 

b. Administrative Practices and Policies.  The Subrecipient shall follow and conform to the 
administrative practices and policies established for its operation by the Subrecipient. The 
Subrecipient hereby assures the City that said administrative practices and policies 
include, but are not limited to, a statement concerning employment, salary, wage rates, 
working hours, holidays, fringe benefits (health, hospitalization, retirement, etc.). 

c. Equal Opportunity Employment.  The Subrecipient shall implement and adhere to all 
pertinent Equal Opportunity Compliance Procedures, as adopted by the City and all other 
applicable Federal, State, civil rights and equal opportunity laws and regulations. 

d. Community Development Program Reports.  The Subrecipient shall maintain case files 
on each household served which include name, address, income eligibility, size of 
household, sex, race, handicap status, and age of head of household; attestation of 
property rental certification compliance.  The Subrecipient shall submit an Annual 
Performance Report, which includes a demographic report, in formats approved by the 
City, by July 31, 2016. 

e. Annual Performance Report. This report must detail levels of service given and include a 
 full description of each activity to be assisted (or being assisted) with City CDBG funds, 
 including its location (if the activity has a geographical locus), and the amount of CDBG 
 funds budgeted for the activity.  At the conclusion of the contract period, a report will be 
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 required affirming how the funds were obligated and expended in comparison to budget 
 and projected geographical impact. 

 
 f.          Demographic Report.  An annual and unduplicated demographic report containing data  

      on the extent to which each racial and ethnic group and single headed households (by 
gender and household head) have applied for, participated in, or benefitted from, any 
program or activity funded in whole or in part with CDBG funds. 

 
  In addition, the Subrecipient agrees to submit special reports when requested. 
 
 g. Catalog of Federal Domestic Assistance (CDFA).  The City, as a pass-through entity for 

 Federal awards, is providing the following CDFA information to the CDBG Subrecipient 
 to be used for their single audit and any reporting to the federal government required by 
 the non-profit organization: 

 
  CDFA Program Title – Community Development Block Grants/Entitlement Grants 
  CDFA Number – 14.218 

Agency Office – Department of Housing & Urban Development/Office of Community 
Planning & Development 

  Type of Assistance – A-Formula Grants 
  Organizational Unit – City of Wyoming 
  Organizational DUNS – 07928-3982  
  Award Year – 2015/2016 (July 1, 2015 – June 30, 2016) 
  Subrecipient Name – The Salvation Army Social Services 
  Project – Subsistence Payments, administered by The Salvation Army Social Services 

Project Description – City of Wyoming low-income persons pending eviction have the 
benefit of short-term rental assistance for the purpose of preventing homelessness and 
providing a suitable living environment.  

  Project Funding - $36,000  
 
12. Eligible Costs of the Subrecipient. 

Under this Contract, a cost incurred or expenditure made by or pursuant to this Contract shall be 
fully documented and shall be in conformance with any limitations or exclusions of applicable 
Federal, State and local laws, rules and regulations and conditions mandated by the City, 
including the regulations found at 2 CFR Part 200 entitled, “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards, Final Guidance.” 

13. Records and Documentation. 

a. Establishment and Maintenance of Records.  The Subrecipient shall establish and 
maintain all necessary records concerning any matter covered by this Contract which, 
from time to time, may be required by the City. 

b. Unless otherwise expressly authorized by the City, the Subrecipient shall maintain all 
records related to this Contract, including financial records and accounts, for a period of 
three (3) years after receipt of final payment under this Contract. 
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c. If any litigation, claim, or audit is started before the expiration of the three (3) year 
period, the records shall be retained by the Subrecipient until all litigation, claims or audit 
findings involving the records have been resolved. 

14. Audits and Inspections. 

a. At any time during normal business hours and as often as the City may deem necessary to 
ensure proper accounting for all project funds, the Subrecipient shall: 

1) Make available to the City all checks, payrolls, time records, invoices, contracts, 
vouchers, orders and other data, information, and material concerning any matter 
covered by this Contract; and 

2) Permit the City, or its designee, to audit, examine, excerpt, or transcribe all 
checks, payrolls, time records, invoices, contracts, vouchers, orders or other data, 
information and material concerning any matter covered by this Contract; and 

3) Allow the City, or its designee, to review such documents pertaining to this 
Contract that are considered as backup to the operation of the Subrecipient, 
regardless of funding source. 

b. Within one hundred eighty (180) days after the end of its fiscal year, the Subrecipient 
 shall provide to the City an audit meeting the requirements of the regulations found at 2 
 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and 
 Audit Requirements for Federal Awards, Final Guidance.” 

c. The Contractor is required to compare the amounts reported on their audited financial 
 statements to the City’s records to ensure accuracy in reporting the correct amounts of 
 expended federal awards. 

15. Conflict of Interest. 

a. The Subrecipient covenants that no conflict of interest exists and no person having any 
conflicting interest in this Contract shall be employed for the purpose of performing the 
services and activities set forth in the scope of services (Section 2) of this Contract or 
fulfilling the terms, conditions, obligations, covenants, agreements, or stipulations herein. 

b. The Subrecipient shall establish safeguards to prohibit employees from using positions for a 
purpose that is or gives the appearance of being motivated by a desire for private gain for 
themselves or others, particularly those with whom they have family, business or other ties. 

16. Assignment and Transfer of Interest; Subcontracting. 

The Subrecipient shall not assign or transfer, whether by assignment or notation, any interest in 
this Contract, or subcontract any performance or portion hereof pursuant to this Contract without 
the prior written consent of the City; provided, however, that claims for money due or to become 
due the Subrecipient from the City pursuant to this Contract may be assigned or transferred to a 
bank, trust company, or other financial institution without such consent, and the Subrecipient shall 
promptly notify the City of any such assignment or transfer. 
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17. Lobbying and Political Activities. 

None of the money, compensation, reimbursement, funds, property or services provided, directly 
or indirectly, under, by or pursuant to this Contract shall be used for any partisan political activity 
or to further the election or defeat of any candidate for any public office, or for propaganda 
designed to support or defeat any legislation pending before the Congress of the United States, 
the Michigan State Legislature or the City. 

18. Save Harmless Clause. 

The Subrecipient shall indemnify and save harmless the City, its officers, agents and employees 
against any and all damages to property or injuries to or death of any person or persons, including 
the property and employees or agents of the City, and the Subrecipient shall defend, indemnify 
and save harmless the City from any and all claims, demands, suits, liabilities and/or payments, 
actions, or proceedings of any kind or nature, including workers' compensation claims, of or by 
anyone whomsoever, in any way resulting from or arising out of the operations in connection 
with this Contract, including the operations of subcontractors, and the acts or omissions of 
employees or agents of the Subrecipient or its subcontractors. Any insurance coverage specified 
herein and in any special conditions constitutes the minimum requirements, and said requirements 
shall in no way lessen or limit the liability of the Subrecipient under the terms and conditions of 
this Contract.  The Subrecipient shall procure and maintain, at its own costs and expense, any 
additional kinds and amounts of insurance that, in its own judgment, may be necessary for its 
proper protection in performing its obligations under this Contract. 

19. Debarred or Ineligible Contractors. 

 The Subrecipient agrees to abide by the provisions of 24 CFR Part 24, which include but are 
limited to the following: 

 HUD funds may not be used to directly or indirectly to employ, award contracts to, or otherwise 
engage the services of any contractor or subrecipient during any period of debarment, suspension, 
or placement or ineligibility status.  

 Subrecipients should check all contractors, subcontracts, and vendors against the Federal 
publication that lists debarred and ineligible contractors.  The Excluded Parties List of debarred 
contractors can be found at https://www.sam.gov. 

 Subrecipients shall confirm and document rental housing as registered certified for occupancy by 
the City of Wyoming. Property compliance can be confirmed by visiting 
http://www.wyomingmi.gov/Building/building.asp (Permit and Complaint Lookup). 

20. Federal Uniform Administrative Requirements. 

This section lists certain administrative standards required by the federal government, as City 
expenditures for these contracted services are funded through the City’s Community 
Development Block Grant program using Department of Housing and Urban Development 
(HUD) funds.  The Subrecipient will comply with the requirements and standards specified in the 
following federal regulations: 
 

https://www.sam.gov/
http://www.wyomingmi.gov/Building/building.asp
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2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards, Final Guidance.” 

 
Subpart K of 24CFR570, “Other Program Requirements”, except that the Subrecipient does not 
assume the City’s environmental responsibilities or the responsibility for initiating the 
environmental review process. 

 
Subpart J of 24CFR570.504, “Program Income.” 

 
Subpart J of 24CFR570.502, “Applicability of Uniform Administrative Requirements.” 
 

21.        Insurance. 

The Subrecipient shall purchase and maintain, at its sole expense and as long as it is providing 
services to City, the following insurance coverage: 

a. Commercial General Liability – Occurrence form, including coverage for bodily injury, 
personal injury, property damage (broad form), premises/operations, blanket contractual, 
and products/completed operations.  Coverage shall be endorsed to include City as an 
additional insured for work performed by the Subrecipient in accordance with this 
Agreement. 

Minimum Limits: 
 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 
 

b. Automobile – Michigan no-fault coverage, and residual automobile liability, 
comprehensive form, covering owned, hired, and non-owned automobiles.  Coverage 
shall be endorsed to include the City as an additional insured for work performed by the 
Subrecipient in accordance with this Agreement. 

Minimum Limits: 
 

No-fault coverage – statutory 
Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
Property Damage - $1,000,000 per occurrence 

 
c. Workers' Compensation and Employer's Liability – Statutory coverage or proof 

acceptable to the City of approval as a self-insurer by the State of Michigan. 

Minimum Limits: 
 
Workers' Compensation – statutory 
$500,000 per occurrence 
 

d. Professional Liability – Covering acts, errors or omissions of a professional nature 
committed or alleged to have been committed by the Subrecipient or any of its 
subcontractors.  Coverage shall be effective upon the date of this Agreement and shall 



Page 10 
 

 10 

remain effective for a period of three (3) years after the date of final payment hereunder.  
Such coverage shall be endorsed to include any subcontractors hired by the Subrecipient. 

Minimum Limits: 
 
$1,000,000 per occurrence/$1,000,000 annual aggregate 
 

e. Insurance coverage shall cover all claims against the City, its officials and employees, 
arising out of the work performed by the Subrecipient or any of its subcontractors under 
this Agreement.  Should any work be subcontracted, it shall be the responsibility of the 
Subrecipient to maintain Independent Contractor's Protective Liability Insurance with 
limits equal to those specified above for Commercial General Liability Insurance.  In 
addition, the Subrecipient shall provide proof of Workers' Compensation Insurance for all 
subcontractors in compliance with the required statutory limits of the State of Michigan. 

f. Said policies of insurance shall be with companies licensed to do business in the State of 
Michigan and in a form satisfactory to the City.  All insurance companies must maintain 
a rating of B+, VIII or better from A.M. Best Company.  Certificates of insurance with a 
thirty (30) day cancellation clause shall be filed with and approved by the City at least 
five (5) days in advance of commencing work under this Agreement.  Upon request, the 
Subrecipient shall provide the City with a complete certified copy of the policies for the 
above coverage’s.  Cancellation, material restriction, nonrenewal or lapse of any of the 
required policies shall be grounds for immediate termination of this Agreement by City.  
Any reduction or exhaustion in the limits of required insurance coverage shall not be 
deemed to limit the indemnification afforded in accordance with this Agreement or any 
amendments thereto.  Depending on the subject matter of the transaction, the City may 
require other insurance coverage in addition to the coverage’s contained herein. 

22. Civil Rights. 

a. The Subrecipient agrees that it will not discriminate as to provision of services pursuant 
to this Contract or as to hiring or terms or conditions of employment based on race, creed, 
color, religion, national origin, sex, marital status, height, weight, age, or disability 
unrelated to an individual's ability to perform the duties of a particular job or position. 

b. The Subrecipient will, in all solicitations or advertisements for employees placed by or on 
behalf of the Subrecipient, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, height, weight, marital status, sex, 
age, national origin, or disability unrelated to an individual's ability to perform the duties 
of a particular job or position. 

c. The Subrecipient will send to each labor union or representative of workers with which 
the Subrecipient has a collective bargaining agreement or other contract or understanding, 
a notice, to be provided by the City, advising the labor union or workers' representative of 
the Subrecipient’s commitments under this nondiscrimination clause and shall post copies 
of this notice in conspicuous places available to employees and applicants for 
employment under this Contract. 
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d. In the event of the Subrecipient’s noncompliance with the nondiscrimination clauses of 
this Contract or with any of such rules, regulations or orders, this Contract may be 
canceled, terminated, or suspended in whole or in part. 

23. Compliance with the Law. 

In performing the Services and Activities required under this Contract and in fulfilling the terms, 
conditions, obligations, covenants, agreements and stipulations of this Contract, the Subrecipient 
shall comply with all applicable Federal, State and local laws including but not limited to the 
following: the Architectural Barrier Act of 1968, as amended, 42 USC § 4151 et seq.; the Barrier 
Free Design Act, 1966 PA 1, as amended, MCL 125.1351 et seq.; the Davis–Bacon Act, as 
amended, 40 USC § 3141 et seq.; the Copeland Anti-Kickback Act, as amended, 18 USC § 874, 
40 USC § 3145, and as supplemented by 29 CFR Part 3; and the Federal Fair Labor Standards 
Act of 1938, as amended, 29 USC § 201 et seq. 

24. Severability of Provisions. 

If any clauses, sections, provisions or parts of this Contract are held invalid, or if any portion of 
any clause, section, provision, or part of this Contract is held invalid, the remainder of this 
Contract shall not be affected thereby, if such remainder of this Contract would then continue to 
conform to the terms and requirements of applicable law.  Unless otherwise specified in this 
Contract, all notices, duties or rights of the City shall be exercised by and through this Contract as 
specified herein. 

25. Waiver. 

The failure of the City to demand compliance with any term of this Contract or to take action 
when this Contract is breached in any way shall not be considered a waiver of that contractual 
requirement thereafter nor of the City's right of action for the breach of that term. 

26. Disclosure of Confidential Material. 

All reports, data, information, forecasts, records and so forth assembled, constructed, or prepared 
pursuant to or as a consequence of this Contract are subject to all Federal and Michigan laws and 
regulations governing the disclosure of public and medical records, subject to certain exemptions 
from disclosure under the circumstances expressly authorized by the above laws and regulations. 

27. City Department or Office. 

It is agreed by the parties hereto that the City's Community Development Office shall be 
responsible for the administration of this Contract on behalf of the City. 

28. Termination at City's Election. 

Either party may, upon sixty (60) days written notice to the Contractor, terminate this Contract and 
all of the City's obligations hereunder, including any obligations to provide financial assistance.  
The City may exercise its rights pursuant to this provision regardless of whether the Subrecipient is 
in default of any condition or obligation under this Contract.  Once the City has provided written 
notice to the Subrecipient, the City shall not be obligated to supply financial assistance over the 
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proceeding months of this Contract in an amount greater than the average monthly payment to the 
Subrecipient.  Average monthly payment, for the purpose of this section, shall be determined by 
totaling the City’s contribution from the inception of the Contract until the time notice is provided 
and dividing the amount of monies expended over such period by the number of funded months (or 
any fraction thereof).  The City shall also compensate the Subrecipient for any required expenses in 
excess of the average monthly payment in an amount not to exceed the total amount of this Contract 
as specified in Section 4 hereof. 

29. Certifications. 
 
 The Subrecipient must comply with the requirements and standards specified in federal regulation 
 2 CFR 200.415 addressing certifications, which are required to be included as a part thereof and 
 submitted with all annual and final fiscal reports and vouchers for payment. The following is the 
 specific certification language to be used: 
 
 “By signing this report, I certify to the best of my knowledge and belief that the report is true, 
 complete and accurate, and the expenditures, disbursements and cash receipts are for the purposes 
 and objectives set forth in the terms and conditions of the federal award. I am aware that any 
 false, fictitious or fraudulent information, or the omission of any material fact, may subject me to 
 criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise.” 

 

 
 IN WITNESS WHEREOF, the City and the Subrecipient have executed this Contract as of the 
date first above written. 
  
    
 
Witness: CITY OF WYOMING, 
 a Michigan municipal corporation 
 
 
________________________ By:_________________________    _________ 
        Jack A. Poll, Mayor                  Date 
 
 
________________________ By:_________________________    _________ 
        Kelli A. VandenBerg, City Clerk  Date  
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THE SALVATION ARMY OF KENT COUNTY, 
a not-for-profit corporation 
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By: __________ _ 

Betty Zylstra, Executive Director Date 
The Salvation Army of Kent County 

By: __________ _ 
Bramwell E. Higgins, Secretary Date 
The Salvation Army Central Territory 



10/19/2015 
RR/KL 
 
 

RESOLUTION NO. ____________ 
 

RESOLUTION TO AUTHORIZE A CONTRACT AMENDMENT  
FOR SPECIFIC HOME REPAIR SERVICES 

 
WHEREAS: 
 

1. The 2015/2016 Wyoming Community Development Block Grant Program approved 
budget includes an activity to provide specific home repair services to assist low to 
moderate income Wyoming residents. 

2. On July 1, 2015, the City of Wyoming entered into an agreement with Home Repair 
Services of Kent County, namely a Minor Home Repair program and an Access 
Modification Program for persons with disabilities. 

3. Due to the need to fully spend the 2014-2015 CDBG grant award in 2015-2015, the 
City Council on September 8, 2015 authorized a budget amendment to increase the 
funding for Home Repair Services from $60,000.00 to $90,000.00, with the Minor 
Home Repair program increased to $60,000.00 and the Access Modifications 
program increased to $30,000.00.  The contract amendment also calls for an increase 
in the maximum amount per location from $3,500.00 to $5,000.00 for both programs. 

4. Sufficient funds are available in the activity account #256-400-69215-956.085 
($70,000.00) and #256-400-69216-956.085 ($20,000.00). 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Wyoming City Council does hereby authorize the Mayor and City Clerk  
to enter into an agreement amendment with Home Repair Services of Kent County, 
increasing the total contract amount from $60,000.00 to $90,000.00, with the Minor 
Home Repair program increased to $60,000 and the Access Modifications program 
increased to $30,000.00.  The maximum amount per location is also increased from 
$3,500.00 to $5,000.00 for both programs.   

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion carried  Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 

 
___________________________________ 
Kelli A. VandenBerg, Wyoming City Clerk 

ATTACHMENTS: 
Staff Report 
Agreement 
 
 
 
Resolution No._______________ 



STAFF REPORT 
 
Date:  October 14, 2015 
 
Subject: Home Repair Services 2015-2016 Contract Amendment 
 
From:  Kimberly Lucar, Administrative Aide 
 
Cc:  Rebecca Rynbrandt, Director of Community Services  

David Jacobs, Home Repair Services 
 
Meeting Date: October 19, 2015 
 
 
RECOMMENDATION: 
 
It is recommended the City of Wyoming enter into an agreement amendment with Home Repair 
Services of Kent County, increasing the total Community Development Block Grant (CDBG) 
award from $60,000 to $90,000 to provide for an increased level of home repair and access 
modifications. Specifically, the contract amendment increases the amount dedicated to the Minor 
Home Repair program to $60,000 and the Access Modification program to $30,000.  The 
maximum amount allowed to be spent per location would also be increased from $3,500 to 
$5,000 for both programs.  The increase coincides with the September 8, 2015 City Council 
authorized Budget Amendment to fully spend the 2014-2015 CDBG grant award in 2015-2016.  
It is recommended the City Council now therefore enter into the attached amended agreement 
with Home Repair Services.   
 
SUSTAINABILITY CRITERIA: 
 

Environmental Quality – Funding shall address blight and public welfare through 
improved housing. 
 
Social Equity – Funding shall impact disenfranchised low-moderate income home 
owners. 

 
Economic Strength – Through the improvement of housing stock within the City of 
Wyoming, property values shall be maintained or improved, not only at the specific 
location but also throughout the immediate neighborhood through the proximity effect. 
Low-moderate income homeowners shall be able to redirect limited resources to other 
needs such as food, clothing, shelter, etc. as a result of subsidized home repairs. 

 
DISCUSSION: 
 
The 2015-2016 Wyoming Community Development Block Grant Program approved budget 
includes an activity to provide specific home repair services to assist low to moderate income 
Wyoming residents.  On July 1, 2015, the City of Wyoming entered into an agreement with 



Home Repair Services of Kent County, namely a Minor Home Repair program and an Access 
Modification Program for persons with disabilities.  Due to the need to fully spend the 2014-
2015 CDBG grant award in 2015-2016, the City Council on September 8, 2015 authorized a 
Budget Amendment, which increased the total funding to $90,000, with the Minor Home Repair 
program increased to $60,000 and the Access Modification program increased to $30,000.  The 
maximum amount per location will also be increased from $3,500 to $5,000 for both programs.  
The increase in the total contract amount and in the maximum amount per location will enable 
more low to moderate income homeowners to be served.   
 
BUDGET IMPACT: 
 
The contract is in the amount (not to exceed) $90,000.00, distributed as follows:  Minor Home 
Repair - $60,000.00 and Access Modification - $30,000.00. Sufficient funds are available in the 
activity account #256-400-69215-956.085 ($70,000.00) and #256-400-69216-956.085 
($20,000.00). 
 



CONTRACT AMENDMENT BETWEEN 
THE CITY OF WYOMING 

AND 
HOME REPAIR SERVICES OF KENT COUNTY, INC. 

JULY 1, 2015 THROUGH JUNE 30, 2016 
 

 
THIS CONTRACT is entered into this ______ day of _______________, 2015, effective 
from July 1, 2015 through June 30, 2016 and by and between the City of Wyoming, a 
Michigan municipal corporation organized and existing under the laws of the State of 
Michigan, through its Community Development Section of the Planning and Development 
Department, hereinafter called the "City", and Home Repair Services of Kent County, 
Inc., a non-profit corporation organized and existing under the laws of the State of 
Michigan, hereinafter called the "Subrecipient". 
 
WITNESSETH THAT: 
 
WHEREAS, the City desires to engage the Subrecipient to perform certain services and 
activities; and 
 
WHEREAS, the Subrecipient agrees to perform such services and activities in a lawful, 
satisfactory and proper manner and in accordance with all policies, procedures and 
requirements which have been or, from time to time, may be prescribed by the City; 
 
NOW, THEREFORE, the City and the Subrecipient do mutually agree as follows: 
 
SECTION 1 - PROGRAM OBJECTIVES: 
 
1. The program objectives of this Agreement are herein established as the standards to 

be used by the City to determine the impact and effectiveness of the services and 
activities to be performed by the Subrecipient. 

 
2. The objectives are to preserve and improve the eligible housing stock within the City 

of Wyoming by means of: 

a. Providing a Minor Home Repair Program.  The purpose of this program is to 
provide small emergency home repairs to single family owner occupied 
households for low/moderate income homeowners. 

 
b. Providing an Access Modification Program.  The purpose of this program is to 

modify the homes of eligible persons with significant mobility impairment(s) to 
improve accessibility and usability of those houses.  Participants may be 
homeowners or renters. 

 
SECTION 2 - GENERAL PROVISIONS FOR REPAIR PROGRAMS: 
(Minor Home Repair and Access Modification) 
 
1. The Subrecipient shall accept all requests from eligible persons desiring home repair 

assistance. The Subrecipient shall investigate the nature of the emergency assistance 
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desired and needed, shall take an application for said assistance, or place the request 
on a waiting list.  When demand for Minor Home Repair and Access Modification 
Program exceeds the Subrecipient’s ability to supply the service, the Subrecipient 
shall maintain a waiting list for services. When the annual maximum has been 
reached for a location, the client’s name may be placed on a waiting list for the next 
Contract year. 

 
2. Priority for the provision of these Contract services shall be given to especially 

vulnerable applicants and especially serious health or safety repairs, i.e. the worst 
situations and/or cases shall be served first. 

 
3. A client co-payment policy shall continue ensuring that a fee is charged to clients for 

Minor Home Repair and Access Modification Program.  The co-payment policy may 
be amended by the Subrecipient’s Board of Directors upon approval by the City.  
When Department of Health and Human Services State Emergency Relief funds 
(SER) are combined with CDBG funds, the SER funds are not considered program 
income. 

 
4. If the Subrecipient should encounter critically needed repairs that would exceed the 

annual limits of the Minor Home Repair Program, those situations shall be referred to 
other repair/rehab programs including, but not limited to, other programs operated by 
the Subrecipient and/or the City, and the inspection reports and cost analysis 
information developed by the Minor Home Repair Program shall be provided to those 
programs.  Also, in those instances where the Subrecipient shall encounter conditions 
which are beyond its capacity to correct, but which fall within the dollar limit for 
repairs, the Subrecipient is authorized to contact a licensed subcontractor to provide 
the small emergency home repair, provided total costs do not exceed the annual 
maximum per location established in this Contract. 

 
5. The Subrecipient or its designee shall verify the eligibility of applicants using the 

criteria set forth in this agreement.  The income guidelines for Minor Repair and 
Access Modification programs shall be 50% of area median income (AMI) as 
calculated by the Federal Government, or up to 80% AMI upon discretion of the 
Subrecipient’s Executive Director. 

 
6. The Subrecipient shall be properly licensed to provide the services required by this 

Contract. The Subrecipient and its assigns shall secure permits as required.  Permit 
fees are an eligible repair cost. 

 
7. The Subrecipient agrees to coordinate its activities with existing CDBG-funded 

organizations providing services within the Subrecipient’s area of Contract activities. 
 
8. The Subrecipient shall maintain insurance on the property and any materials 

inventory, sufficient to reimburse for losses due to fire, theft, and other perils, subject 
to City approval. 
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9. The Subrecipient may provide up to 22 hours of on-the-job training in these Repair 

Programs for its employees.  These hours will not be charged against a homeowner’s 
annual maximum. 

 
SECTION 3 - MINOR HOME REPAIR PROGRAM: 
 
1. The Subrecipient shall provide minor repair services, including labor and materials of 

subcontracted repairs, to a minimum 55 homes of low/moderate income homeowners. 
Minor Home Repairs are defined as tasks promoting the health, safety and 
economical utility consumption and protection of property including appurtenant 
structures of the residents of homes that are otherwise habitable.  The Subrecipient 
shall make the minimal necessary repair(s) to correct the problem.  Home 
improvement does not meet this definition and decoration is not permitted.  Attention 
should be paid, however, to aesthetic acceptability of the finished repair.  Options 
regarding cost and appearance should be reviewed with the homeowner to assure 
client satisfaction.  These repairs undertaken by Home Repair Services will not 
necessarily bring the condition of a dwelling up to building or housing code standards. 
The maximum amount paid by the City for Minor Home Repair Program services 
under this Contract shall be $60,000.00 except as revised by Sections 13, 14, and 15. 

 
2. The Subrecipient shall service the homes of eligible owner-occupants up to a 

maximum of $5,000.00 per location throughout the period of this Contract year.  This 
limit may be exceeded with prior approval of the Subrecipient’s Executive Director, 
providing funds are available. 

 
3. Those labor costs which shall be applied toward the dollar limit per location shall 

include only time at the work site, coffee breaks, traveling to and from the job site, in 
the shop, buying materials and filling out the appropriate paperwork.  The unit of 
service for this Contract shall be the “service hour” which is defined as all of the above 
plus site inspections and on-the-job training.   

 
4. The Subrecipient shall review with each homeowner receiving service which Minor 

Home Repairs are most desirable for their home, confirm the homeowner’s choice of 
services prior to beginning the repair work and make a reasonable effort to secure the 
homeowner’s signature on the service agreement upon satisfactory completion of the 
work. 

 
5. All co-payments made as a result of this Contract shall be program income.  Any 

program income shall be returned to the City on a monthly basis. 
 
6. The Subrecipient shall not provide services to mobile homes unless the home is on 

property owned by the occupant and permanently affixed to the property. 
 
SECTION 4 - ACCESS MODIFICATION PROGRAM: 
 
1. This program will improve the homes of persons with significant mobility impairments 
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to improve the accessibility of those houses.  This may include but not be restricted 
to:  a ramp, doorway widening, hand rails, bathroom grab bars, etc.  Recipients must 
have received an Access Modification Survey conducted by a qualified organization 
approved by the City and only improvements listed on that survey shall be provided.  
The Access Modifications limit per location is $5,000.00.  This service is not to be 
provided to the same address more than once in the lifetime of the structure, unless 
authorized by the Subrecipient’s Executive Director in accordance with the 
Subrecipient’s rules governing such situations.  The maximum amount paid by the 
City for the Access Modification Program services under this Contract shall not 
exceed $30,000.00, except as revised by Sections 13, 14, and 15. 

. 
2. The Subrecipient shall review with each participant receiving service which 

modifications are to be performed and confirm the participant’s choice to proceed with 
the program prior to beginning the modifications and make a reasonable effort to 
secure the homeowner’s signature on the service agreement upon satisfactory 
completion of the work. 

 
3. The Subrecipient shall provide labor and subcontracted work for access modifications 

to be spread among at least 6 households. 
 
4. This program will be available both to rental units as well as owner occupied units.  In 

the case of rental units the landlord must give permission in writing to make the 
modifications and agree not to remove them if the disabled tenant moves out. 

 
5. Only those access modifications that are physically attached to the structure will be 

provided by this program. 
 
6. Wheel chair ramps or other exterior modifications may be provided anywhere in the 

City of Wyoming, but shall not be constructed on a home 50 or more years old without 
approval of the State of Michigan Historic Preservation Office.  

 
7. This service will not be available to housing units required to be accessible or 

adaptable under the Fair Housing Act. 
 
8. All co-payments made as a result of this Contract shall be program income.  Any 

program income shall be returned to the City on a monthly basis. 
 
SECTION 5 – WARRANTY/APPEAL: 
 
1. Subrecipient Minor Home Repair and Accessibility Modifications files shall include 

invoices and payments made with a work list of tasks, materials and costs for the 
hours and the number of person-hours involved for each location.  Any homeowner 
desiring a detailed report of labor and/or materials for a particular job shall be 
provided with this itemization upon request. Each case record shall show an approval 
by the homeowner with a dated signature showing receipt of work completed without 
waiving Subrecipient liability.  Further requirements may be introduced to facilitate 
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quality control site visits. 
 
2. The Subrecipient agrees to provide in writing to each Minor Home Repair/Accessibility 

Modifications recipient a statement which constitutes a 12-month warranty to repair, 
without charge to the client, defective materials or workmanship.  The opening of 
plugged drains, roof repair, and patching concrete steps are specifically excluded 
from the warranty.  The Subrecipient shall submit an annual report to the City 
identifying warranty repairs for each of the programs.  

SECTION 6 - LOSS OF CLIENT ELIGIBILITY: 
 
1. The Subrecipient may withhold services for a period of one year and demand full 

restitution from any client who has defrauded the program.  City staff shall be notified 
of the full circumstances in writing of each case. 

 
2. The Subrecipient may deny all services to a client who has been physically or verbally 

threatening to the Subrecipient’s staff.  City shall be notified in writing of each such 
case. 

 
3. In the cases where the client refuses to sign the Service Agreement indicating 

satisfactory completion of work because of a conflict involving quality of work or 
warranty, the client shall be directed to the Subrecipient’s complaint policy. 

 
4. The Subrecipient may either double the normal co-payment or charge or refuse to do 

the work altogether in cases where there is serious neglect or abuse of the house by 
the homeowner, upon review and approval by the City. 

 
SECTION 7 - HOUSES FOR SALE/RENTAL UNITS: 
 
1. The Subrecipient shall not provide labor related services to homes that are listed for 

sale. 
 
2. Only 1-4 unit residential dwellings are eligible. If a dwelling has more than one unit, 

one of the units must be occupied by the participant. 

3. Minor Home Repair shall not be provided to the rental portions of owner occupied 
multifamily houses unless: 

a. The rental unit is occupied by a relative and 
 b. The household income of the rental unit combined with the owner’s household 

income falls within the income guidelines. 
c. The Access Modifications shall be available to both homeowners and renters who 

meet the income guidelines. 
 
SECTION 8 - OVERRUNS: 
 
It is acknowledged that the Subrecipient has a limited ability to pay for unanticipated 



Period:  July 1, 2015 through June 30, 2016 
Page 6 
 
costs. The dollar limit per location for repairs is established to help the Subrecipient and 
the homeowner avoid extensive work which could reduce the total number of households 
to be assisted.  The Subrecipient shall submit an annual report detailing the overruns of 
the Minor Home Repair and Access Modification Program. 
 
SECTION 9 - RECORDS:  
 
1. Each Job Cost Report shall contain a telephone number and other identification of the 

homeowner, and all Job Cost Report forms shall be identified to assist in the sample 
inspections.  A reasonable effort must be made to obtain the homeowner's signed 
approval that "the work appears" satisfactory after completion of the work.  A 
description of the work shall be kept in the client's file.  Each Job Cost Report shall 
identify the number, and cost of units of labor and total cost of materials, labor, and 
subcontractors. 

 
2. The Subrecipient shall maintain inventory and financial records, as cited within this 

Contract, sufficient to document all inventory dispositions and financial transactions in 
compliance with CDBG regulations. 

 
3. Unless otherwise expressly authorized by the City, the Subrecipient shall maintain all 

records related to this Contract, including financial records and accounts, for a period 
of three (3) years after receipt of final payment under this Contract. 

 
4. If any litigation, claim, or audit is started before the expiration of the three (3) year 

period, the records shall be retained by the Subrecipient until all litigation, claims or 
audit findings involving the records have been resolved. 

 
SECTION 10 - REPORTS AND INFORMATION: 
 
1. Financial Records and Reports.  The Subrecipient agrees to make and maintain 

adequate financial records in a form satisfactory to the City.  Such financial records 
and reports shall reflect all costs and expenses incurred in performing this Contract 
and records of the use of all consideration received pursuant to this Contract.  
Financial records and reports of the Subrecipient shall conform to the regulations 
found at 2 CFR Part 200 entitled “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, Final Guidance.”  Unless 
otherwise expressly authorized by the City, the Subrecipient shall maintain all records 
related to this Contract, including financial records and accounts, for a period of three 
(3) years after receipt of final payment under this Contract. 

 
2. Administrative Practices and Policies.  The Subrecipient shall submit its 

"administrative practices and policies" to the City for review within sixty (60) days of 
execution of this Contract.  The administrative practices and policies shall include, but 
not be limited to, a statement concerning employment, salary, wage rates, working 
hours, holidays, fringe benefits (health, hospitalization, retirement, etc.), and an 
accompanying annual resolution of the Subrecipient's Board of Directors adopting 
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and/or readopting the original and/or revised administrative practices and policies. 
 
3. Equal Opportunity Employment. During the performance of this Agreement, 

Subrecipient agrees as follows: 
 

  a.    Subrecipient will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or national origin.  Subrecipient 
will take affirmative action to ensure that applicants are employed and that 
employees are treated during employment without regard to race, color, religion, 
sex, or national origin.  Such action shall include but not be limited to the 
following:  employment, upgrading, demotion, or transfer, recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection 
for training, including apprenticeship.  Subrecipient agrees to post in conspicuous 
places, available to employees and applicants for employment, notices to be 
provided by the City setting forth the provisions of this non-discrimination clause. 

 
  b. Subrecipient will, in all solicitations or advertisements for employees placed by or 

on behalf of Subrecipient, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, or 
national origin. 

 
  c. Subrecipient will send to each labor union or representative or workers with which 

Subrecipient has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided, advising the labor union or workers' 
representative of Subrecipient's commitments under this Section and shall post 
copies of the notice in conspicuous places available to employees and applicants 
for employment. 

 
  d. Subrecipient will comply with all the provisions of Executive Order 11246 of 

September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

 
  e. Subrecipient will furnish all information and reports required by Executive Order 

11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor or the Secretary of Housing and Urban Development and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

 
  f. In the event of Subrecipient's noncompliance with the nondiscrimination clauses 
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of this Agreement or with any of such rules, regulations, or orders, this Agreement 
may be canceled, terminated, or suspended in whole or in part and Subrecipient 
may be declared ineligible for further government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive 
Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

 
   g.  Subrecipient will include the provisions of paragraphs 'A' through 'G' in every   

subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to Section 204 of the Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor.  Subrecipient will take such action with respect to any 
subcontract or purchase order as the City or the Department of Housing and 
Urban Development may direct as a means of enforcing such provision, including 
sanctions for noncompliance; however, in the event Subrecipient becomes 
involved in or is threatened with litigation with a subcontractor or vendor as a result 
of such direction by the City or the Department of Housing and Urban 
Development, Subrecipient may request the United States to enter into such 
litigation to protect the interests of the United States. 

 
   h. In the event of noncompliance with the nondiscrimination clauses of this Contract 

or with any of such rules, regulations or orders, this Contract may be canceled, 
terminated, or suspended in whole or in part. 

 
4. Community Development Program Reports.  The Subrecipient shall maintain case 

files on each household served which include name, address, income eligibility, size 
of household, sex, race, handicap status, and age of head of household.  The 
Subrecipient shall submit the following reports, in formats approved by the City, by 
July 31, 2016: 

 
a. An annual performance report, detailing levels of service given by each program.  

This must include a full description of each activity to be assisted (or being 
assisted) with City CDBG funds, including its location (if the activity has a 
geographical locus), and the amount of CDBG funds budgeted for the activity.  At 
the conclusion of the contract period, a report will be required affirming how the 
funds were obligated and expended in comparison to budget and projected 
geographical impact. 

 
b.   An annual and unduplicated demographic report containing data on the extent to 

which each racial and ethnic group and single headed households (by gender and 
household head) have applied for, participated in, or benefitted from, any program 
or activity funded in whole or in part with CDBG funds. 



Period:  July 1, 2015 through June 30, 2016 
Page 9 
 

 
 In addition, the Subrecipient agrees to submit special reports when requested. 
 

5. Catalog of Federal Domestic Assistance (CDFA).  The City, as a pass-through entity 
for Federal awards, is providing the following CDFA information to the CDBG 
Subrecipient to be used for their single audit and any reporting to the federal 
government required by the non-profit organization: 
 
CDFA Program Title – Community Development Block Grants/Entitlement Grants 
CDFA Number – 14.218 
Agency Office – Department of Housing & Urban Development/Office of Community 
Planning & Development 
Type of Assistance – A-Formula Grants 
Organizational Unit – City of Wyoming 
Organizational DUNS – 07928-3982  
Award Year – 2015/2016 (July 1, 2015 – June 30, 2016) 
Subrecipient Name – Home Repair Services of Kent County, Inc. 
Project – Rehabilitation-Home Repair Services 
Project Description – Low/moderate-income households have affordable services 
such as minor home repairs and accessibility modifications 
Project Funding - $90,000.00  

 
SECTION 11 - HUD SECTION “3” PROVISION OF TRAINING AND EMPLOYMENT OF 
LOW AND VERY LOW INCOME PERSONS: 
 
1.   Section 3 of the Housing and Urban Development Act of 1968 (12U.S.C. 1701u)(as   
      amended) and (24CFR135), requires that employment and training opportunities  
      generated by HUD funded housing rehabilitation, housing construction, or public  
      construction projects, to the greatest extent feasible, be given to low income persons 
      (those whose household income is at or below 80% of the area median income) and  
      are located in the metropolitan area and to businesses that are owned by Section 3  
      residents (51% or more) or that employ Section 3 residents (at least 30% of their 
      work force) or that subcontract work with Section 3 businesses (25% or more of their  
      subcontracts).  
 
2.   The work to be performed under this contract is subject to the requirements of  
      Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 
      U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure that employment  
      and other economic opportunities generated by HUD assistance or HUD-assisted  
      projects covered by Section 3, shall, to the greatest extent feasible, be directed to 
      low- and very low-income persons, particularly persons who are recipients of HUD 
      assistance for housing. 
 
3.   The parties to this contract agree to comply with HUD's regulations in 24 CFR part 
      135, which implement Section 3.  As evidenced by their execution of this contract, the 
       parties to this contract certify that they are under no contractual or other impediment 
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       that would prevent them from complying with the part 135 regulations. 
 
4.   The Subrecipient agrees to send to each labor organization or representative of       
       workers with which the Subrecipient has a collective bargaining agreement or other  
       understanding, if any, a notice advising the labor organization or workers' 
       representative of the Subrecipient's commitments under this Section 3 clause, and   
       will post copies of the notice in conspicuous places at the work site where both 
       employees and applicants for training and employment positions can see the notice. 
       The notice shall describe the Section 3 preference, shall set forth minimum number 
       and job titles subject to hire, availability of apprenticeship and training positions, the 
       qualifications for each; and the name and location of the person(s) taking     
       applications for each of the positions; and the anticipated date the work shall begin. 
 
5.   The Subrecipient agrees to include this Section 3 clause in every subcontract subject 
       to compliance with regulations in 24 CFR part 135, and agrees to take appropriate 
       action, as provided in an applicable provision of the subcontract or in this Section 3 
       clause, upon a finding that the subcontractor is in violation of the regulations in 24 
       CFR part 135.  The Subrecipient will not subcontract with any subcontractor where 
       the Subrecipient has notice or knowledge that the subcontractor has been found in 
       violation of the regulations in 24 CFR part 135. 
 
6.   The Subrecipient will certify that any vacant employment positions, including training 
       positions, that are filled (1) after the Subrecipient is selected but before the contract 
       is executed, and (2) with persons other than those to whom the regulations of 24 
       CFR part 135 require employment opportunities to be directed, were not filled to  
       circumvent the Subrecipient's obligations under 24 CFR part 135. 
 
7.  Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,    
       termination of this contract for default, and debarment or suspension from future  
       HUD assisted contracts. 
 
SECTION 12 - TIME OF PERFORMANCE: 
  
1. On July 1, 2015, the Subrecipient shall commence performance of the services and 

activities required under this Contract. 
 
2. The Subrecipient shall continue to perform such services and activities until the 

expiration of this Contract on June 30, 2016, unless otherwise terminated pursuant to 
the terms of this Contract. 

 
SECTION 13 - COMPENSATION AND METHOD OF PAYMENT: 

 
1. As full compensation for the Subrecipient's satisfactory performance under and 

completion of this Contract, the City hereby agrees to pay the Subrecipient an amount 
up to Sixty Thousand and 00/100 dollars ($60,000.00)  from the City's Community 
Development Block Grant funds for the programs listed below.   
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* Minor Home Repair $60,000.00  
* Access Modification Program $30,000.00  
  $90,000.00  
 

The amount for each program may be transferred between programs by permission 
of the City (by the Community Services Director). 

2. It is expressly understood by and between the City and the Subrecipient that in no 
event shall the total compensation and reimbursement, if any, to be paid to or on 
behalf of the Subrecipient pursuant to this Contract, exceed the maximum sum of 
Ninety Thousand and no/100 dollars ($90,000.00) from the City's Community 
Development Block Grant funds. 

3. The Subrecipient agrees to provide any additional money, services and/or physical 
resources which may be required to complete its performance under this Contract. 

4. The Subrecipient agrees to expend the funds on a monthly reimbursable basis, or 
as mutually agreeable between the City and the Subrecipient. 

 
SECTION 14 - CONTINUED FUNDING: 
 
The City makes no implied or explicit guarantee, offer or representation of future funding 
from the City beyond the termination of this Contract.  The City further makes no implied 
or expressed guarantee that it will not terminate this Contract and the funding supplied 
with this Contract pursuant to the terms and conditions of Section 31. 
 
SECTION 15 - FINANCE PROCEDURES: 
 
1. The City, in its sole discretion, has the authority to suspend, reduce or disallow any 

payment(s) of funds to the Subrecipient, notwithstanding any other provision of this 
Contract, upon written notice to the Subrecipient when the internal fiscal controls and 
records are changed without the City's approval, or when, in the opinion of the City, 
there is a reasonable likelihood that funds may be misused, misappropriated or spent 
for an ineligible purpose as defined within this Contract. 

 
2. Any unearned payments under this Contract may be suspended by the City upon the 

Subrecipient's refusal to accept and comply with any additional conditions or 
requirements of the City. 

 
3. Any unearned payments under this Contract may be suspended or reduced if the 

funding sources for this Contract are reduced or suspended or terminated for any 
reason. 

 
SECTION 16 - DONATION AND FEES: 
 
Donations and fees which are received by the Subrecipient in connection with provision 



Period:  July 1, 2015 through June 30, 2016 
Page 12 
 
of services with this Contract shall be included in its monthly financial reports in a balance 
sheet and operating statement presentation showing disposition of such donations and 
fees. 
 
SECTION 17 - CONTRACT MODIFICATIONS: 
 
The City, from time to time, may expand, diminish or otherwise modify the project 
objectives, scope of services, or any other contract provision related thereto, which the 
Subrecipient is required to perform pursuant to this Contract; provided, however, that 
such modifications are mutually agreed upon by the City and the Subrecipient, and 
incorporated into written amendments to this Contract after approval by the City. 
 
SECTION 18 - SUBRECIPIENT'S FAILURE OF PERFORMANCE: 
 
The failure of the Subrecipient to provide any work or services required by this Contract 
in a satisfactory and timely manner shall be a material breach of this Contract. 
 
1.  The City, in its sole discretion, shall determine whether the work is satisfactorily 

completed. 
 
2.  In the event the City determines the work or services provided pursuant to this  
     Contract has not been performed in a timely or satisfactory manner, the City shall 

notify the Subrecipient and allow the Subrecipient ten (10) days to cure any such 
failure to perform work or services in a timely manner. 

 
3.  In the event the Subrecipient fails to cure the unsatisfactory or untimely work or   

performance pursuant to the requirement of subsection (2) above, the City may take 
any other action permitted by law or this Contract, including but not limited to 
termination or reduction in compensation to the Subrecipient. 

 
4.  Reduction of Compensation by the City.  In the event the Subrecipient fails to perform, 

in a timely and proper manner, any of the services or activities required under this 
Contract, the City may, in its sole discretion, reduce or modify the compensation 
payable hereunder to the Subrecipient in a manner which appropriately reflects such 
reduction or diminution of services or activities. 

 
5.  Termination by the City: 
 

A. In the event the Subrecipient fails to fulfill in a timely and proper manner, any of 
the terms, conditions, or obligations of this Contract, or if the Subrecipient violates 
any of the covenants, agreements, or stipulations of this Contract, the City, in its 
sole discretion and without notice may terminate this Contract with no further 
liability to the Subrecipient beyond that expressly provided by this contract. 

 
      B. In the event this Contract is terminated: 
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1. All data, documents, drawings, maps, models, photographs, reports, studies, 
and surveys which have been or were prepared by the Subrecipient with City 
funds pursuant to the Contract, shall become the property of the City. 

 
2. The Subrecipient shall receive just and equitable compensation for any work 

which the Subrecipient satisfactorily completed pursuant to this Contract, 
subject to subsection (3) (b) below. 

 
3. It is agreed that nothing contained herein shall: 
 

a. Deprive the City of any additional rights or remedies, either at law or equity 
or under the terms, conditions, obligations, covenants, agreements, and 
stipulations of this Contract, which it may respectively assert against the 
Subrecipient upon failure to fulfill any of the terms, conditions, obligations, 
covenants, agreements, or stipulations of this Contract; or 

 
b. Relieve the Subrecipient of any liability to the City for any damages 

sustained by the City as a result of any breach of this Contract by the 
Subrecipient; and if it sustains such damages, the City may withhold as a 
set off any payments due the Subrecipient, until such time as an exact 
amount of damages sustained by the City is properly and legally 
determined unless otherwise terminated pursuant to the terms of this 
Contract. 

 
SECTION 19 - AUDITS AND INSPECTIONS: 
 
1. At any time during normal business hours, and as often as the City may deem 

necessary to ensure proper accounting for all project funds, the Subrecipient shall: 
 

A. Make available to the City all checks, payrolls, time records, invoices, contracts, 
vouchers, orders and other data, information, and material concerning any matter 
covered by this Contract; and 

 
B. Permit the City to audit, examine, excerpt, or transcribe all checks, payrolls, time 

records, invoices, contracts, vouchers, orders or other data, information and 
material concerning any matter covered by this Contract; and 

 
C. Allow the City to review such documents that are considered as backup to the 

operation of the Subrecipient, regardless of funding source. 
 

2. Within one hundred eighty (180) days after the end of its fiscal year, the Subrecipient 
shall provide to the City an audit meeting the requirements of the regulations found at 
2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards, Final Guidance.” 

 
3. The Subrecipient is required to compare the amounts reported on their audited 
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financial statements to the City’s records to ensure accuracy in reporting the correct 
amounts of expended federal awards. 

 
SECTION 20 - CONFLICT OF INTEREST: 
 
1. The Subrecipient covenants that no such interest exists and no person having any 

conflicting interest in this Contract shall be employed for the purpose of performing 
the services and activities set forth in the general provisions (Section 2) of this 
Contract or fulfilling the terms, conditions, obligations, covenants, agreements, or 
stipulations herein. 

 
2. The Subrecipient shall establish safeguards to prohibit employees from using 

positions for a purpose that is or gives the appearance of being motivated by a desire 
for private gain for themselves or others, particularly those with whom they have 
family, business or other ties. 

 
SECTION 21 - ASSIGNMENT AND TRANSFER OF INTEREST; SUBCONTRACTING: 
 
The Subrecipient shall not assign or transfer, whether by assignment or notation, any 
interest in this Contract, or subcontract any performance or portion hereof pursuant to 
this Contract without the prior written consent of the City; provided, however, that claims 
for money due or to become due the Subrecipient from the City pursuant to this Contract 
may be assigned or transferred to a bank, trust company, or other financial institution 
without such consent, and the Subrecipient shall promptly notify the City of any such 
assignment or transfer. 
 
SECTION 22 - LOBBYING AND POLITICAL ACTIVITIES: 
 
None of the money, compensation, reimbursement, funds, property or services provided, 
directly or indirectly, under, by or pursuant to this Contract shall be used for any partisan 
political activity or to further the election or defeat of any candidate for any public office, 
or for propaganda designed to support or defeat any legislation pending before the 
Congress of the United States, the Michigan State Legislature or the City Council. 
 
SECTION 23 - "SAVE HARMLESS" CLAUSE: 
 
The Subrecipient shall defend, indemnify and save harmless the City, and including all 
elected and appointed officials, all employees and volunteers, all boards, commissions, 
and/or authorities and their board members, employees and volunteers as their interest 
may appear,  against any and all damages to property or injuries to or death of any 
person or persons, including the property and employees or agents of the City, and the 
Subrecipient shall defend, indemnify and save harmless the City, and including all 
elected and appointed officials, all employees and volunteers, all boards, commissions, 
and/or authorities and their board members, employees and volunteers as their interest 
may appear,  from any and all claims, demands, suits, liabilities and/or payments, 
actions, or proceedings of any kind or nature, including workers compensation claims, of 
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or by anyone whomsoever, in any way resulting from or arising out of the operations in 
connection with this Contract, including the operations of subcontractors, and the acts or 
omissions of employees or agents of the Subrecipient or its subcontractors. The 
insurance coverage specified herein and in the special conditions constitutes the 
minimum requirements, and said requirements shall in no way lessen or limit the liability 
of the Subrecipient under the terms and conditions of this Contract.  The Subrecipient 
shall procure and maintain, at its own costs and expense, any additional kinds and 
amounts of insurance that, in its own judgment, may be necessary for its proper 
protection in performing its obligations under this Contract. 
 
SECTION 24 - CIVIL RIGHTS: 
 
1. The Subrecipient agrees that it will not discriminate as to provision of services 

pursuant to this Contract based on race, color, religion, national origin, age, sex, 
height, weight, handicap, source of income, familial status or marital status. 

 
2. The Subrecipient agrees that it will not discriminate as to hiring or terms or conditions 

of employment based on race, creed, color, age, sex or national origin, or on any 
other basis prohibited by state or federal law. 

 
3. The Subrecipient will, in all solicitations or advertisements for employees placed by or 

on behalf of the Subrecipient, state that all qualified applicants will receive 
consideration for employment without regard to race, creed, color, age, sex or 
national origin, or on any other basis prohibited by state or federal law. 

 
4. The Subrecipient will send to each labor union or representative of workers with which 

the Subrecipient has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided by the City, advising the labor union or 
workers' representative of the Subrecipient's commitments under this 
nondiscrimination clause and shall post copies of this notice in conspicuous places 
available to employees and applicants for employment under this Contract. 

 
5. In the event of the Subrecipient's noncompliance with the nondiscrimination clauses 

of this Contract or with any of such rules, regulations or orders, this Contract may be 
canceled, terminated, or suspended in whole or in part. 

 
SECTION 25 - COMPLIANCE WITH THE LAW: 
 
In performing the services and activities required under this Contract and in fulfilling the 
terms, conditions, obligations, covenants, agreements and stipulations of this Contract, 
the Subrecipient shall comply with all applicable Federal, State and local laws including 
the Architectural Barrier Act of 1968 (Barrier Free Design Act) (20 USC 293, as amended 
by 29 USC 706) and where applicable in relation to construction activities the Davis-
Bacon Act, as amended (40 USC 276a-5); Copeland Anti-Kickback Act (18 USC 874 as 
supplemented by 29 CFR, Part 3) and Federal Fair Labor Standards provision as 
amended (52 Stat. 1060; USCA 201 et. seq., 40 USC 327, 5 USC 1332-15) Section 2 of 
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the Act of June 13, 1934, as amended (40 USC 276c). 
 
SECTION 26 - SEVERABILITY OF PROVISIONS: 
 
If any clauses, sections, provisions or parts of this Contract are held invalid, or if any 
portion of any clause, section, provision, or part of this Contract is held invalid, the 
remainder of this Contract shall not be affected thereby, if such remainder of this 
Contract would then continue to conform to the terms and requirements of applicable law. 
Unless otherwise specified in this Contract, all notices, duties or rights of the City shall be 
exercised by and through this Contract as specified herein. 
 
SECTION 27 - WAIVER: 
 
The failure of the City to demand compliance with any term of this Contract or to take 
action when this Contract is breached in any way shall not be considered a waiver of that 
contractual requirement thereafter nor of the City's right of action for the breach of that 
term. 
 
SECTION 28 - DISCLOSURE OF CONFIDENTIAL MATERIAL: 
 
All reports, data, information, forecasts, records and so forth assembled, constructed, or 
prepared pursuant to or as a consequence of this Contract are subject to all Federal and 
Michigan laws and regulations governing the disclosure of public and medical records, 
subject to certain exemptions from disclosure under the circumstances expressly 
authorized by the above laws and regulations. 
 
SECTION 29 - CITY DEPARTMENT OR OFFICE: 
 
It is agreed by the parties hereto that the City's Community Development Section of the 
Planning and Development Department shall be responsible for the administration of this 
Contract on behalf of the City; provided, however, that authority and responsibility for the 
administration of this Contract may be transferred to any other office or department of the 
City, by the City in its sole discretion. 
 
SECTION 30 – FEDERAL UNIFORM ADMINISTRATIVE REQUIREMENTS: 
 
This section lists certain administrative standards required by the federal government, as 
City expenditures for these contracted services are funded through the City’s Community 
Development Block Grant program using Department of Housing and Urban 
Development (HUD) funds.  The Subrecipient will comply with the requirements and 
standards specified in the following federal regulations: 
 
2 CFR Part 200 entitled, “Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards, Final Guidance.”  
 
Subpart K of 24 CFR570, “Other Program Requirements”, except that the Subrecipient 
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does not assume the City’s environmental responsibilities or the responsibility for  
initiating the environmental review process. 
 
Subpart J of 24 CFR570.504, “Program Income.” 
 
Subpart J of 24 CFR 570.502, “Applicability of Uniform Administrative Requirements.” 
 
SECTION 31 - TERMINATION AT CITY'S ELECTION: 
 
The City may, upon thirty (30) days written notice to the Subrecipient, terminate this 
Contract and all of the City's obligations hereunder, including any obligations to provide 
financial assistance. The City may exercise its rights pursuant to this provision regardless 
of whether the Subrecipient is in default of any condition or obligation under this Contract. 
Once the City has provided written notice to the Subrecipient, the City shall not be 
obligated to supply financial assistance in an amount greater than the average monthly 
payment to the Subrecipient over the proceeding months of this Contract. Average 
monthly payment, for the purpose of this section, shall be determined by totaling the 
City's contribution from the inception of the Contract until the time notice is provided and 
divide the number of funded months (or any fraction thereof) by the amount of monies 
expended over such period.  The City shall also compensate the Subrecipient for any 
required expenses in excess of the average monthly payment in the amount not to 
exceed the total amount of this Contract. 
 
SECTION 32 – REVERSION OF ASSETS: 
 
When this Contract ends, the Subrecipient must transfer to the City any CDBG funds on 
hand and accounts receivable attributable to the use of CDBG monies.  Since no CDBG 
funds will be used for the acquisition or improvement of real property, disposition 
requirements are not necessary. 
 
SECTION 33 – DEBARRED OR INELIGIBLE CONTRACTORS: 
 
The Subrecipient agrees to abide by the provisions of 24 CFR Part 24, which include but 
are limited to the following: 
 
1. HUD funds may not be used to directly or indirectly employ, award contracts to, or 
 otherwise engage the services of any contractor or subrecipient during any period 
 of debarment, suspension, or placement or ineligibility status. 
 
2. The Subrecipient must check all contractors, subcontractors, and vendors against 
 the Federal publication that lists debarred and ineligible contractors.  The 
 Excluded Parties List of debarred contractors can be found at 
 https://www.sam.gov. 
 
 
 

https://www.sam.gov/
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SECTION 34 – INSURANCE: 
 
The Subrecipient shall purchase and maintain, at its sole expense and as long as it is 
providing services to City, the following insurance coverage: 
 
1. Commercial General Liability – Occurrence form, including coverage for bodily 
 injury, personal injury, property damage (broad form), premises/operations, 
 blanket contractual, and products/completed operations.  Coverage shall be 
 endorsed to include City as an additional insured for work performed by the 
 Subrecipient in accordance with this Agreement. 
 
 Minimum Limits: 
 
 Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
 Property Damage - $1,000,000 per occurrence 
 
2. Automobile – Michigan no-fault coverage, and residual automobile liability, 
 comprehensive form, covering owned, hired, and non-owned automobiles.  
 Coverage shall be endorsed to include the City as an additional insured for work 
 performed by the Subrecipient in accordance with this Agreement. 
  
 Minimum Limits: 
 
 No-fault coverage – statutory 
 Bodily Injury - $1,000,000 per person/$1,000,000 per occurrence 
 Property Damage - $1,000,000 per occurrence 
 
3. Workers' Compensation and Employer's Liability – Statutory coverage or proof 
 acceptable to the City of approval as a self-insurer by the State of Michigan. 
 
 Minimum Limits: 
 
 Workers' Compensation – statutory 
 $500,000 per occurrence 
 
4. Professional Liability – Covering acts, errors or omissions of a professional nature 
 committed or alleged to have been committed by the Subrecipient or any of its 
 subcontractors.  Coverage shall be effective upon the date of this Agreement and 
 shall remain effective for a period of three (3) years after the date of final payment 
 hereunder.  Such coverage shall be endorsed to include any subcontractors hired 
 by the Subrecipient. 
 
 Minimum Limits: 
 
 $1,000,000 per occurrence/$1,000,000 annual aggregate 
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5. Insurance coverage shall cover all claims against the City, its officials and 
 employees, arising out of the work performed by the Subrecipient or any of its 
 subcontractors under this Agreement.  Should any work be subcontracted, it shall 
 be the responsibility of the Subrecipient to maintain Independent Contractor's 
 Protective Liability Insurance with limits equal to those specified above for 
 Commercial General Liability Insurance.  In addition, the Subrecipient shall provide 
 proof of Workers' Compensation Insurance for all subcontractors in compliance 
 with the required statutory limits of the State of Michigan. 
 
6. Said policies of insurance shall be with companies licensed to do business in the 
 State of Michigan and in a form satisfactory to the City.  All insurance companies 
 must maintain a rating of B+, VIII or better from A.M. Best Company.  Certificates 
 of insurance with a thirty (30) day cancellation clause shall be filed with and 
 approved by the City at least five (5) days in advance of commencing work under 
 this Agreement.  Upon request, the Subrecipient shall provide the City with a 
 complete certified copy of the policies for the above coverage’s.  Cancellation, 
 material restriction, nonrenewal or lapse of any of the required policies shall be 
 grounds for immediate termination of this Agreement by City.  Any reduction or 
 exhaustion in the limits of required insurance coverage shall not be deemed to 
 limit the indemnification afforded in accordance with this Agreement or any 
 amendments thereto.  Depending on the subject matter of the transaction, the City 
 may require other insurance coverage in addition to the coverage’s contained 
 herein. 
 
SECTION 35 - CERTIFICATIONS: 
 
The Subrecipient must comply with the requirements and standards specified in federal 
regulation 2 CFR 200.415 addressing certifications, which are required to be included as 
a part thereof and submitted with all annual and final fiscal reports and vouchers for 
payment. The following is the specific certification language to be used: 
 
 “By signing this report, I certify to the best of my knowledge and belief that the 
 report is true, complete and accurate, and the expenditures, disbursements and 
 cash receipts are for the purposes and objectives set forth in the terms and 
 conditions of the federal award. I am aware that any false, fictitious or fraudulent 
 information, or the omission of any material fact, may subject me to criminal, civil 
 or administrative penalties for fraud, false statements, false claims or otherwise.” 
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IN WITNESS WHEREOF, the City and the Subrecipient have executed this Contract 
Amendment as of the date first above written. 

Witness: 

Approved as to form: 
/! . 

J.4Lr:l 

CITY OF WYOMING, 
a Michigan municipal corporation 

By: __________ _ 

Jack A. Poll, Mayor Date 

By:------------=------
Kelli A. VandenBerg, City Clerk Date 

HOME REPAIR SERVICES OF KENT COUNTY, 
INC. 

By: __________ _ 

Jan Otto, Chairperson Date 

By: ___________ ----
David Jacobs, Executive Director Date 
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HAI 

RESOLUTION NO.  __________ 
 

RESOLUTION TO ACCEPT A PROPOSAL FROM 
REDHEAD DESIGN STUDIO FOR WEBSITE REDESIGN, 

DEVELOPMENT AND MAINTENANCE SYSTEM 
AND TO AUTHORIZE THE CITY MANAGER TO SIGN THE ACCEPTANCE 

 
 
 
WHEREAS: 
 

1. On February 9, 2015, City Council approved resolution #25042 to accept the proposal 
from Redhead Design Studio (RDS) in the amount of $22,560 for website development 
services.   

2. Redhead Design Studio has provided to date $5,640 of design and analysis services. 
3. In the course of analysis, and beginning stages of design, Redhead Design Studio 

informed City staff that the scope of work for the desired product was much larger than 
the original proposal, and that the project required additional technical expertise their 
firm did not possess. 

4. The staff on the website improvement team met with Redhead Design Studio and asked 
them to develop a new proposal, using a third party vendor for additional technical 
expertise, which would accurately cover the entire scope of work to design and build the 
desired website product. 

5. Staff on the website improvement ream were unanimous in their belief that Redhead 
Design Studio had the design and communication expertise, and cultural understanding of 
the City of Wyoming that was the best available for the project. 

6. Redhead Design Studio submitted a new proposal, attached, for $88,125.00. 
7. It is in the best interests of the City of Wyoming to develop a modern, well-designed 

website that delivers timely services and accurate information to residents and businesses 
in the most efficient and effective manner possible. 

8. A budget amendment transferring funds from the General Fund balance to the 
Information Technology Department – Capital Outlay – Computer Equipment account 
(101-258-25800-984.017) in the amount of $83,080, to provide for funds for the proposal 
and contingencies, is requested. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The proposal from Redhead Design Studio for Website Redesign, Development and 
Maintenance System is hereby approved, and the City Manager is authorized to sign the 
acceptance, and Budget Amendment No. 22 is approved. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 



Resolution No. __________________ 

 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Budget Amendment No. 22 
Proposal 
 
 
 



CITY OF WYOMING BUDGET AMENDMENT 

Date: October 19, 2015 Budget Amendment No. 022 

To the Wyoming City Council: 

A budget amendment is requested for the following reason: To appropriate $83,080 of budgetary 
authority for website redesign and development services. 

Description/ Account Code Current Increase Decrease Amended 

General Fund 
Information Technology- Information Technology- Capital Outlay Computer Equipment 
101-258-25800-984.017 67,830.00 83,080.00 150,910.00 

Fund Balance/Working Capital (Fund 101) 83,080.00 

Recommended: Jqatt fJoJ~ 
Accountan ~.City Manager 

Motion by Councilmember , seconded by Councilmember ______ _ 
that the General Appropriations Act for Fiscal Year 2015-2016 be amended by adoption of the 
foregoing budget amendment. 

Motion carried: Yes , No ----- --------
I hereby certify that at a ________ meeting of the Wyoming City Council duly held on 
__________ the foregoing budget amendment was approved. 

City Clerk 
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STAFF REPORT 

DATE:    October 6, 2015 

SUBJECT:     Website Redesign    

FROM:    Paul Gerndt, Information Technology Supervisor 
    Heidi A. Isakson, Deputy City Manager 
    Erin Nemastil, Communications Specialist 
 
MEETING DATE:  October 19, 2015 

Recommendation: 

It  is recommended that the City Council accept the proposal for services from Redhead Design Studio (RDS) to 
redesign and rebuild the City website.  Rebuilding the website will address several longstanding issues inherent 
to  the  current  site.    The  new  site will  be more  efficient,  giving  visitors  access  to  any  content  in  the  fewest 
possible clicks.  It will also be compliant with accessibility rules such as the Americans with Disabilities Act (ADA), 
federal  Section 508, and W3 Accessibility Guidelines.   Translation  services will be  incorporated  in  the  site  to 
extend content to our non‐English reading visitors.  Finally, the site will be developed on a Content Management 
System  platform  named  DotNetNuke  (DNN)  which  provides  a  framework  for  service  delivery  at  the  level 
expected by today’s society.   Staff recommends the approval of $100,000 budgetary authority for this project, 
allowing $88,125 as outlined in the proposal and the remainder for contingencies.         

Sustainability Criteria: 

Environmental Quality – This recommendation does not appreciably impact environmental quality. 

Social  Equity  –  The  Americans  with  Disabilities  Act  (ADA)  generally  requires  that  state  and  local 
governments provide qualified  individuals with disabilities equal access  to  their programs, services, or 
activities unless doing so would fundamentally alter the nature of their programs.  This recommendation 
promotes  social equity by  incorporating  compliance with ADA  rules  and  regulations, W3  accessibility 
guidelines, and will be Section 508 compatible.   Further, the proposal  includes translation features for 
our non‐English reading citizens, and extends City services to citizens with mobility challenges. 

Economic  Strength  –  Because  of  the  volume  and  complexity  of  content  (data)  stored  on  the  City 
website,  implementing  the  DotNetNuke  solution  or  another  similar  platform  for  web  content 
management is highly desirable.  The CMS makes the site more efficient and promotes decentralization 
of site maintenance.  Society has demonstrated a preference for self‐service.  This project works to serve 
that  expectation  by  providing  services  24  hours  per  day,  seven  days  per  week,  free  from  staff 
participation.  

Discussion: 

The  first City of Wyoming website went  live  in 1999.   The  first site contained static data  representing all City 
Departments.    In 2001, City Council approved a proposal  from Capital Consultants  to build a modern website 
with  real‐time  data  features.   Resulting  from  this  project was  an  exemplary website  that  received  the  2004 
3CMA Award of Excellence for government websites.  City staff has continued to maintain the site.  Today, the 
site  is based on  the  same  technologies  that were prevalent  in 2001, and hence  is  cumbersome  to maintain.  
Furthermore, the current site does not meet current standards for accessibility, nor does it gracefully conform to 



modern mobile hardware platforms such as smart phones and tablets. 

In addition  to  technical  changes  in website design and hosting,  there has been a  significant  shift  in how our 
customers use websites.   Currently, our website  is designed to provide the  information we want to share; we 
need a website  that  is designed  to provide  the  services our  residents and business owners want, when  they 
want them, using a number of different devices, 24 hours a day.  

On  February  9, 2015, City Council  approved  resolution  #25042  to  accept  the proposal  from Redhead Design 
Studio  (RDS)  in  the  amount  of  $22,560  for  website  development  services.    After meeting  with  City  staff, 
thoroughly analyzing our current site, and developing a plan to develop a new site, RDS requested to terminate 
the agreement, citing our project was too complex to complete under the terms of the agreement in place.  City 
staff subsequently met with RDS to explore options for completing the project and RDS proposed a partnership 
with Web Ascender, a technically stronger website development company.   Staff agreed to entertain this new 
proposal.  The proposal before you reflects a partnership between the City of Wyoming, Redhead Design Studio, 
and Web Ascender.  RDS brings expertise in design, ensuring excellent user experience and site usability.  Web 
Ascender’s strength is in the development of services to solve business problems on the DotNetNuke platform.  
The City of Wyoming will retain responsibility for maintaining the site and its information. 

DotNetNuke products and technology are the foundation for over 750,000 websites worldwide.  The platform is 
designed  to provide  customer  (social)  engagement, marketing,  e‐commerce,  and  customer  support  features.  
The DNN Platform product  is a free, open source solution.   DNN  is an  industry  leader  in Content Management 
Systems. 

Here  is  some  sample  data  for  calendar  year  2014  that  shows  the  importance  of  the  availability  of website 
information and services to our residents and businesses 

Total Visits:                                     646,421 
Page Views:                                    2,676,000 (not including spiders) 
Daily Page Views:                          7,331 
Average Page Views per Visit:     4.41 
Visits between 7AM and 5PM:    45.4%    (54.6% outside of office hours) 
Visits Monday thru Thursday:     64.9%    (35.1% outside of office hours) 
Top 3 Visited Months:                   July, October, August 
Most Visited Content:                   Current Job Postings 
                                                          Bid Opportunities 
                                                          Assessor 
                                                          Feedback 
                                                          Parks & Rec 
Browsers:                                        Desktop 77% 
                                                          Phone   19% 
                                                          Tablet 4% 
Search Engine:                            Google >80% 
                                                          Bing  11.7% 

Budget Impact: 

Under  the  original  agreement  for  $22,560,  the  City  has  paid  Redhead Design  Studio  $5,640  for  the 
analysis and design concepts provided to the city.  $16,920 has been reappropriated from FY2015 in the 
Information Technology Department ‐ Capital Outlay – Computer Equipment account (#101‐258‐25800‐
984.017).   A budget amendment  in the amount of $83,080  is requested from General Fund balance to 
complete the project. 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO APPROVE PAYMENT OF THE 
ANNUAL GRAND VALLEY METRO COUNCIL DUES 

 
 
WHEREAS: 
 

1. The City of Wyoming is a member of the area’s designated Metropolitan Planning 
Organization, the Grand Valley Metropolitan Council (GVMC). 

2. The GVMC determines the distribution of Federal Highway Funds. 
3. It is in the City of Wyoming’s best interest to pay annual dues and be actively involved in 

the decision making process. 
4. The City of Wyoming’s dues for 2015-2016 are $37,025. 
5. Funds have been appropriated in the Major Street Administration account 202-441-

48300-956.000.  
 
 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes payment of the 2015-2016 GVMC dues in the amount of 
$37,025. 

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Two Invoices 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO PARTICIPATE IN THE OPERATION AND MAINTENANCE  
OF THE REGIONAL GEOGRAPHICAL INFORMATION SYSTEM (REGIS) 

 
 
WHEREAS: 
 

1. The City of Wyoming is a member of the area’s Regional Geographic Information 
System. 

2. The ongoing operation and maintenance is determined by an oversight committee of 
member communities (REGIS), a committee of the Grand Valley Metro Council. 

3. The continued operation and maintenance of the system requires members to pay 
predetermined fees to REGIS. 

4. The City of Wyoming’s fees for the REGIS fiscal year 2015-2016 are estimated to be 
$132,889. 

5. Funds have been appropriated in the following budgets: 101-305-32500-807.000 (Police), 
202-441-46300-807.000 (Major Streets), 203-441-46300-807.000 (Local Streets), 208-
752-75200-807.000 (Parks), 249-371-37210-807.000 and 249-371-72200-807.000 
(Building Inspections), 590-441-54200-807.000 (Sewer) and 591-441-56200-807.000 
(Water). 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council authorizes payment of fees for REGIS fiscal year 2015-2016.  
 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
       __________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Invoice 
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RESOLUTION NO._____________ 
 

RESOLUTION TO AUTHORIZE AN INCREASE IN WYOMING’S PARTICIPATION  
WITH URS CORPORATION GREAT LAKES (NOW AECOM)  

FOR THE 54TH STREET CORRIDOR STUDY 
 

 
WHEREAS: 
 

1. The City of Wyoming has experienced significant increase in traffic volumes along 
the 54th Street corridor from Clyde Park Avenue to Division Avenue. 

2. On May 18, 2015, the City Council entered into an Agreement with AECOM Great 
Lakes (formerly URS Corporation Great Lakes) to study the traffic impacts as part 
of the 54th Street Corridor study. 

3. Coordinating with the study, the City of Wyoming supplied traffic counts along the 
corridor, but URS required the collection of additional traffic counts in five 
additional locations along the corridor. 

4. Collection of the additional traffic counts were not included within the original scope 
of the project, adding $2,500 to the study. 

5. The additional cost for this project can be financed out of the Major Street Fund 
Account No. 202-47400-801.000. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council hereby authorizes additional traffic counts as a part of the 54th 

Street corridor study performed by AECOM Great Lakes (formerly URS Corporation 
Great Lakes) in the amount of $2,500. 

  
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
 

_________________________________ 
Kelli A. VandenBerg, Wyoming City Clerk 

 
 
 
 
 
  
 
 
 
Resolution No. _______________ 
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RESOLUTION NO._____________ 
 

RESOLUTION TO APPROVE ADDITIONAL FUNDS FOR WORK ON VARIOUS 
MICHIGAN DEPARTMENT OF TRANSPORTATION PROJECTS  

WITHIN THE CITY OF WYOMING 
 
WHEREAS: 
 

1. The City of Wyoming, in cooperation with the Michigan Department of 
Transportation (MDOT), has a few ongoing projects throughout Wyoming with 
joint participation. 

2. Wyoming entered into an agreement with MDOT for each project identifying the 
costs and obligations for the work performed. 

3. Each project listed below has exceeded the agreement amount due to increased 
project quantities and increased local participation. 

Total Project 
Incr Amt      Costs Incr Qty 

44th St (Hansen to Division)  $  90,000 $2,200,000 Watermain 
Roger B Chaffee Resurfacing  $250,000 $1,550,000 Asphalt  
Hwy I-196 over Conrail  $    1,000 $       1,800 MDOT Items 
Total     $341,000 $3,751,800 
 

4. The additional $341,000 can be financed out of the Capital Improvement Fund 
Account No. 400-441-50200-972502. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council hereby approves additional funds for work on various MDOT  
projects in the amount of $341,000 and approves the total project costs for 
Wyoming’s participation. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
 

_________________________________ 
Kelli A. VandenBerg, Wyoming City Clerk 

 
ATTACHMENTS:  
Staff Report  
 
 
 
 
 
Resolution No. _______________ 



 
 

 
Staff Report 

 
 

Date:  October 13, 2015  
 
Subject: Authorize Additional Funding for MDOT projects 
 
From:  William D. Dooley, Director of Public Works 
 
Meeting Date: October 19, 2015 
______________________________________________________________________________ 
 
Recommendation: 

Staff recommends increasing Wyoming’s share of three federally-funded projects administered 
by Michigan Department of Transportation (MDOT).  The scope of 44th Street (Hansen Avenue 
to Division Avenue), Roger B. Chaffee Memorial Boulevard Resurfacing and Highway I-196 
over Conrail Railroad projects has changed from the original contract, requiring additional local 
participation from Wyoming.  The total increase for the three projects will increase Wyoming’s 
participation in the amount of $341,000.   

 
Sustainability Criteria: 

Environmental Quality – Smooth pavement provides greater fuel efficiency and reduces 
maintenance on vehicles travelling the roadways. 
 
Social Equity – Street reconstruction is not influenced by social considerations. 
 
Economic Strength – Providing a well maintained infrastructure will add to the economic strength 
of a community allowing safe and efficient commercial and vehicular travel. 

 
Discussion: 

During the construction of 44th Street from Hansen Avenue to Division Avenue, the 
reconstruction limits of watermain were extended both north and south in Division Avenue 
resulting in increased quantities of new watermain for both Wyoming and Kentwood.  The 
modification added new watermains beyond the limits of the new concrete pavement.  A portion 
of the project overage will be reimbursed by Kentwood for the quantities attributed to their 
watermain.  Increase $90,000. 
 
During the design of Roger B. Chaffee Federal Resurfacing, quantities were estimated using 
REGIS aerial photos and the area calculating application.  Due to the multiple curves and changes 
in pavement width along the Roger B. Chaffee median, an error resulted in the pavement area 
calculation for milling and paving quantities.  The REGIS area application estimated the 
pavement area approximately 15.9% below actual field measurements.  Physical surveying of the 
as-built quantities support the increased quantities placed along the corridor. Increase $250,000. 
 
Highway I-196 over Conrail experienced minor miscellaneous overages increasing Wyoming’s 
participation on the project by $1,000.  
 
It is recommended that the City Council authorize an increase in Wyoming’s share of the 
federally-funded projects in the amount of $341,000. 
 

Budget Impact: 
Funds are available in the Capital Improvement Fund Account No. 400-441-50200-972502. 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO EXTEND THE BID FOR VIDEO INSPECTION AND  
CLEANING OF EXISTING UNDERGROUND SEWER LINES  

TO TERRA CONTRACTING 
 

 
WHEREAS: 
 

1. On August 6, 2012, the City Council awarded the bid for Video Inspection and Cleaning 
of Existing Underground Sewer Lines for fiscal years 2013, 2014 and 2015 to Terra 
Contracting, Resolution Number 24250. 

2. Terra Contracting has agreed to extend their bid pricing until June 30, 2016. The unit 
pricing shall remain unchanged from the original bid at $0.61 per linear foot. 

3. The cost of the video inspection and cleaning will be approximately $195,000. Sufficient 
funds are available in the Sewer Fund Account, 590-441-54200-930000. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council extends the bid to Terra Contracting, to perform the video inspection 
and cleaning of existing underground sewer lines for fiscal year 2016. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 

No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
       ___________________________________ 
       Kelli A. VandenBerg, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
Contract Extension Letter, October 1, 2015 
Bid Proposal, July 24, 2012 
 
 
 
 
 
 



STAFF REPORT 
 
DATE:   October 8, 2015 
 
SUBJECT: Bid Extension – Video Inspection and Cleaning of Existing Underground 

Sewer Lines  
 
FROM:  Jodie Theis, Contracts and Procurement Supervisor 
 
Date of Meeting: October 19, 2015 
 
 
RECOMMENDATION 

The Public Works Department recommends the City Council extend the video inspection and 
cleaning of existing underground sewer lines bid to Terra Contracting for fiscal year 2016 at a 
rate of $0.61 per linear foot.  The Public Works Department anticipates that approximately 
$195,000 of this work will be performed at this rate during fiscal year 2016. 
 
SUSTAINABILITY CRITERIA 

Environmental Quality 

By inspecting and cleaning the sanitary sewer lines, the Public Works Department can work 
proactively to repair the lines, decreasing the potential of sewer line failures and adverse 
environmental impacts. 
 
Social Equity 

Video inspection and cleaning provides a safe, reliable and efficient sewer system for all the 
citizens of Wyoming. 
 
Economic Strength 

By proactively cleaning and inspecting the sewer lines, the Public Works Department is 
decreasing the risk of sewer line failures and thus eliminating the additional labor, 
equipment and material costs that occur during emergency repairs. 
 

DISCUSSION 

On August 6, 2012, the City Council awarded the bid for Video Inspection and Cleaning of 
Existing Underground Sewer Lines for fiscal years 2013, 2014 and 2015 to Terra Contracting, as 
referenced with Resolution Number 24250. Terra Contracting has agreed to extend their bid 
pricing until June 30, 2016. The unit pricing shall remain unchanged from the original bid at 
$0.61 per linear foot. 
 
BUDGET IMPACT 

The cost of the video inspection and cleaning is estimated to be $195,000. Sufficient funds are 
available in the Sewer Fund Account, 590-441-54200-930000. 
 
ATTACHMENTS: 
Contract Extension Letter, October 1, 2015 
Bid Proposal, July 24, 2012 
 



 
 



 



10/19/15 
Purchasing/KRO 

 
 

RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT A QUOTE FOR A 
REAL-TIME QUANTITATIVE PCR SYSTEM FOR DNA ANALYSIS 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report, bids were received for a real-time 

quantitative PCR system for DNA analysis. 
2. Life Technologies Corporation (a subsidiary of Thermo Fisher Scientific) submitted 

the lone bid in the amount of $27,843.87. 
3. The bid submitted by Life Technologies Corporation did not include all items 

requested. 
4. A quote was requested and received from Fisher Scientific (a subsidiary of Thermo 

Fisher Scientific) honoring the bid prices and adding the remaining bid items in the 
total amount of $37,354.18.  

5. It is recommended the City Council accept the quote from Fisher Scientific for a 
Real-Time Quantitative PCR System for DNA Analysis.  

6. Funds for the purchase are available in the Sewer Fund Capital Outlay Miscellaneous 
Equipment account number 590-590-54400-980074. 
  

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby accept the quote for the purchase of a Real-Time 
Quantitative PCR System for DNA Analysis from Fisher Scientific in the total 
amount of $37,354.18. 

2. The Wyoming City Council does hereby waive the provisions of Sections 2-252, 2-
253, 2-254 and 2-256 of the City Code regarding publication and posting of bid 
notices, notification of bidders and the bid opening procedure. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 

 ____________________________________ 
ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 
Life Technology Bid 
Fisher Scientific Quote 
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STAFF REPORT 
 

Date:   October 13, 2015 
 
Subject:  Purchase of Real-Time Quantitative PCR System for DNA Analysis 
 
From:   Jaime Petrovich, Utilities Laboratories Manager 
 
Meeting Date:  October 19, 2015 
 
RECOMMENDATION: 
 
It is recommended that the bid for a Real-Time Quantitative PCR system for DNA analysis be 
awarded to Thermo Fisher Scientific Company in the amount of $37,354.18. 
 
SUSTAINABILITY CRITERIA: 

 
Environmental Quality – The Clean Water Plant is actively engaged in the protection of 
Michigan’s natural water environment and the public health of Wyoming’s citizens.  A 
large part of this work is conducting laboratory analysis to quantifiably document our 
compliance with permit limitations and treatment success.   
 
Social Equity – The Utility function within the City of Wyoming provides the same high 
quality service to all areas of the City without regard to income level or socio-economic 
status.  All of Wyoming’s residents enjoy equal access to the benefits of our state-of-the-
art wastewater and drinking water treatment technologies.  
 
Economic Strength – By maintaining our own independent laboratories in the Utilities 
Department, we are able to keep our costs as low as possible, while generating more 
analytical data in which we have higher confidence.   

 
DISCUSSION: 
 
On September 15, 2015, Life Technologies Corporation – a subsidiary of Thermo Fisher 
Scientific submitted the lone bid in the amount of $27,843.87.  Thirty-six invitations to bid were 
sent to prospective bidders.   
 
The bid submitted by Life Technologies Corporation did not include all items requested in the 
bid.   A quote was requested and received from Fisher Scientific (another subsidiary of Thermo 
Fisher Scientific) containing the items bid by Life Technologies Corporation (honoring their bid 
prices) and adding the items not on the original bid in the total amount of $37,354.18.  
 
The biological phosphorus (bio-P) removal process for wastewater treatment relies on a specific 
population of bacteria.  These types of bacteria (collectively known as “accumulibacter”) require 
certain conditions in order for them to thrive and complete the processes which remove 
phosphorus from the wastewater.  When these conditions are not met, other populations of 
organisms (specifically, a group collectively known as “competibacter”) will quickly grow in 
numbers, outcompeting the accumulibacter for nutrients and oxygen.  If this happens, the bio-P 
process breaks down.   
 



We are able to monitor and control many of these conditions in order to predict the health and 
efficacy of the accumulibacter population, but we are not currently able to directly monitor their 
numbers.    With real-time quantitative PCR (polymerase chain reaction), it is possible to identify 
and quantify the populations of accumulibacter and competibacter present in the activated 
sludge.  Trends in the relative populations of these groups can indicate an impending plant upset 
and may allow time for process changes to be implemented before bio-P fails completely.  The 
data can also be used to determine if such interventions are working to improve the bio-P 
process.   
 
Currently, there are very few laboratories that perform this type of analysis for the bacterial 
populations we are interested in and the analysis is expensive.  Ideally, samples would be 
collected at least daily and analyzed several times per week.  The data could then be used as an 
important diagnostic and predictive tool.  However, at upwards of $300 per sample, it is cost 
prohibitive to do so using a contract laboratory.  At this rate, the capital invested into the 
purchase of an instrument for the Clean Water Plant laboratory would be recovered in about five 
months. 
 
BUDGET IMPACT: 
 
Because both companies are part of Thermo Fisher Scientific, and together are able to supply all 
of the required items in the bid specifications, a new quote was requested.  The total for this 
quote was $37,354.18.  It is recommended that the bid be awarded to Thermo Fisher Scientific, 
LLC for this amount. 
 
Funds are available in the current year’s budget in Sewer Fund Capital Outlay Miscellaneous 
Equipment account number 590-590-54400-980074. 
 
Attachments: 
Life Technologies Corporation Bid  
Fisher Scientific Quotation  
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RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT A QUOTE FOR  
REPLACEMENT PUMP PARTS 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report, Kerr Pump and Supply is the sole source 

supplier for Fairbank Nijhuis Municipal Pump products in the State of Michigan. 
2. It is recommended a quote received for the replacement pump parts from Kerr Pump 

and Supply in the total amount of $14,729.50 be accepted. 
3. Adequate funds for the purchase are available in the Sewer Fund Maintenance Supplies 

account number 590-590-54300-775000. 
 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The Wyoming City Council does hereby accept a quote from Kerr Pump and Supply 

for replacement pump parts in the total amount of $14,729.00. 
2. The Wyoming City Council does hereby waive the provisions of Sections 2-252, 2-253, 

2-254 and 2-256 of the City Code regarding publication and posting of bid notices, 
notification of bidders and the bid opening procedure. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 
 

 ____________________________________ 
ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 
Staff Report 
Letter 
Quote 
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STAFF REPORT 

Date:   October 12, 2015 

Subject:  Approval of Quote for Replacement Pump Parts 

From:   Tom Wilson, Clean Water Plant Maintenance Supervisor 

Date of Meeting: October 19, 2015 

RECOMMENDATION: 

It is recommended that the City Council approve Quote #QTE159547 dated 10/8/15 in the amount of 
$14,729.50 to purchase replacement Fairbanks pump parts from Kerr Pump and Supply, the sole 
source vendor for these replacement parts.   

SUSTAINABILITY CRITERIA: 

Environmental Quality – The Clean Water Plant is actively engaged in the protection of 
Michigan’s natural water environment and the public health of Wyoming’s citizens.  As part 
of our efforts to continue making a positive impact on the environment, it is necessary that our 
infrastructure and the equipment that keeps it running are maintained in a safe, reliable, and 
optimal working condition. 

Social Equity – The Utility function within the City of Wyoming provides the same high 
quality service to all areas of the City without regard to income level or socio-economic 
status.  All of Wyoming’s residents enjoy equal access to the benefits of our state-of-the-art 
wastewater and drinking water treatment technologies.  

Economic Strength – Regular and proper upkeep of city equipment contributes to the 
efficiency of the equipment, and to the prevention of untimely and costly repairs or 
replacement that could potentially interrupt the day-to-day operations of the Plant. 

 
DISCUSSION: 
 
It is recommended that the City Council accept the quote received for the Fairbanks replacement pump 
parts as submitted by Kerr Pump & Supply, the sole supplier of said parts, in the amount of $14,729.50.   
 
The parts quoted are replacement parts that are necessary to make repairs on Fairbanks centrifugal 
pumps.  We are requesting a number of parts to make immediate repairs on one of these pumps that the 
Clean Water Plant currently operates plus an adequate number of parts to be put into the Clean Water 
Plant inventory for future pump repairs.   

 
Previously, the City Attorney has ruled that items which are available only from a single source need not 
be bid in that the bidding of such items would constitute the performance of a needless and useless act.  
Since Kerr Pump is the exclusive distributor for Fairbanks Municipal Pump products, we are 
recommending that we forego the bid process in this case. 

 
BUDGET IMPACT: 

Adequate funds for the purchase of these centrifugal pump replacement parts exist in the 2015-2016 
Sewer Fund Maintenance Supplies Account #590-590-54300-775000. 
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RESOLUTION NO.____________ 
 

RESOLUTION TO EXTEND THE BID 
FOR THE PURCHASE OF LIQUID CHLORINE 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report, JCI Jones Chemical Inc. has offered to extend 

their current bid pricing of $400.00 per ton for the purchase of liquid chlorine through 
July 1, 2016.  

2. The purchase of liquid chlorine will be charged to the Sewer Fund Operating account 
number 590-590-54300-7400000. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council does hereby authorize extending the bid the purchase of liquid chlorine 

from JCI Jones Chemical Inc. at a price of $400.00 per ton through July 1, 2016. 
2. The City Council does hereby waive the provisions of sections 2-252, 2-253, 2-254 and 

2-256 of the City Code regarding publication and posting of bid notices, notification of 
bidders and the bid opening procedure.  

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 

____________________________________ 
ATTACHMENTS:    Kelli A. VandenBerg, Wyoming City Clerk 
Staff Report 
JCI Jones Chemical Inc. Letter 
Bid Award 
Contract Summary 
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Staff Report 
 

Date: October 7, 2015 
 
Subject: Liquid Chlorine 
 
From: Jon Burke, Utilities Operations Supervisor 
 
Meeting Date: October 19, 2015 
 
RECOMMENDATION: 
 
It is recommended the City accept a JCI Jones Chemical Inc. offer to extend their current bid pricing 
through July 1, 2016 for the purchase of liquid chlorine.  
 
SUSTAINABILITY CRITERIA: 

 
Environmental Quality – The Clean Water Plant is actively engaged in the protection of 
Michigan’s natural water environment and the public health of Wyoming’s citizens.  
Although the vast majority of the work of wastewater treatment is accomplished biologically, 
certain treatment chemicals are required for process control and enhancement, the control of 
odors, and the disinfection process.  Liquid chlorine is a proven disinfection technology and 
will be used to treat the wastewater at the Clean Water Plant. 
  
Social Equity – The Utility function within the City of Wyoming provides the same high 
quality service to all areas of the City without regard to income level or socio-economic 
status.  All of Wyoming’s residents enjoy equal access to the benefits of our state-of-the-art 
wastewater and drinking water treatment technologies.   
 
Economic Strength – Proper and complete treatment of wastewater depends upon the 
responsible use of a small number of chemicals.  The Clean Water Plant budgets annually for 
these materials, which can fluctuate in price.  

 
DISCUSSION: 
 
The City of Grand Rapids accepted bids on September 14, 2012 for the purchase of liquid chlorine 
and opted to accept the three-year pricing of $400 per ton from JCI Jones Chemical Inc. The bid 
included the option for the Cities of Wyoming, Holland, Grand Haven, and Muskegon to purchase 
chemicals under their bid.  The City Council awarded the bid to JCI Jones Chemical Inc. on 
November 5, 2012 via Resolution number 24337.   
 
JCI Jones Chemical Inc. has offered to extend their current bid pricing to the City of Wyoming 
through July 1, 2016.  It is estimated the City will spend approximately $32,000.00 for the purchase 
of Liquid Chorine. 
   
This cooperative effort has resulted in significant cost savings for the City of Wyoming over the 
years. 
 
BUDGET IMPACT: 
 
Funds are available in the Sewer Fund Operating account number 590-590-54300-740000. 



 
 
JCI Jones Chemicals, Inc. 
18000 Payne Street 
Riverview, MI 48193 
 
October 6, 2015 

John Burke 
burkej@wyomingmi.gov 
CO Wyoming Clean Water 
2350 Ivanrest 
Wyoming, MI 49418 

John 

You recently requested a price extension from our company. We are pleased to extend 
under the same contract terms & conditions the following: 
 

Chlorine tons at $400 per ton – memo deposit – fsc exempt 

Price effective 11/01/15 thru 07/01/16. 

 

Thank you for giving us the opportunity to bid for your business. As always, it’s a pleasure doing 
business with you.  

 

Sincerely, 
Pam Nowaske 
 
pnowaske@jcichem.com 
Office Manager/Sales Coordinator 
18000 Payne Street 
Riverview, MI 48193 
P: 734.283.0677 
F: 734.283.0979 
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RESOLUTION NO.____________ 

 
RESOLUTION TO AWARD A BID FOR A MOTORIZED LAWN CARE 

SPREADER/SPRAYER AND AUTHORIZE THE PURCHASE OF TWO DUMP/PLOW 
TRUCK CAB & CHASSIS AND ONE FRONT END LOADER 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report, it is recommended the City Council accept a 

bid for a motorized lawn care spreader/sprayer from John Deere Landscapes in the 
total amount of $10,505.00. 

2. It is also recommended the City Council authorize the purchase of two dump truck 
cab & chassis’ from Freightliner of Grand Rapids in the total amount of $168,906.00 
using the City of Alma, Michigan bid pricing. 

3. It is further recommend the City Council authorize the purchase of one front end 
loader from Michigan CAT of Grand Rapids in the total amount of $231,956.61 using 
the State of Michigan MiDEAL extended purchasing program. 

4. Funds for the purchase are available in the Motor Pool Public Works Capital Outlay 
Depreciation and Reserve/Capital Outlay Vehicles account number 662-441-58500-
985000 and the Motor Pool Public Works Capital Outlay Depreciation and 
Reserve/Capital Outlay Equipment account number 662-441-58500-987000. 
  

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council does hereby award the bid for a motorized lawn care 
spreader/sprayer from John Deere Landscapes in the total amount of $10,505.00. 

2. The City Council does hereby authorize the purchase of two dump/plow truck cab & 
chassis’ from Freightliner of Grand Rapids in the total amount of $168,906.00. 

3. The City Council does hereby authorize the purchase of one front end loader from 
Michigan CAT of Grand Rapids in the total amount of $231,956.61. 

4. The Wyoming City Council does hereby waive the provisions of Sections 2-252, 2-
253, 2-254 and 2-256 of the City Code regarding publication and posting of bid 
notices, notification of bidders and the bid opening procedure. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 

 ____________________________________ 
ATTACHMENT:     Kelli A. VandenBerg, Wyoming City Clerk 
Staff Report 
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STAFF REPORT 

 
 
DATE:   October 8, 2015 
 
SUBJECT:  Purchase of a Motorized Lawn Care Spreader/Sprayer,  
 Two Dump/Plow Truck Cab & Chassis and a Front End Loader 
 
FROM: Ted Seil, Fleet Services Supervisor 
 
Date of Meeting: October 19, 2015 
 
 
RECOMMENDATION: 
 
It is recommended the City Council award the bid for a motorized lawn care spreader/sprayer to 
John Deere Landscapes in the amount of $10,505.00. 
 
It is also recommended the City Council authorize the purchase of two dump/plow truck cab and 
chassis from Freightliner of Grand Rapids in the amount of $168,906.00 using the City of Alma, 
Michigan bid pricing and the purchase of a front end loader from Michigan CAT of Grand Rapids 
in the amount of $231,956.61 using the State of Michigan MiDEAL contract pricing. 
 
SUSTAINABILITY CRITERIA: 
 

Environmental Quality -The Public Works Department is ardently involved in the protection 
of Michigan’s natural resources and the public health and welfare. Through careful research, 
the equipment selected meets the latest emission standards. 
 
Social Equity - This equipment is used to maintain various infrastructure and facilities 
within our community without regard to income level or socio economic status.  All of the 
City’s residents enjoy equal access to the benefits of the Public Works and Parks 
Departments. 
 
Economic Strength - The proposed equipment purchase provides staff with higher quality 
equipment and better warranty programs, reducing equipment maintenance costs and down 
time.  This equipment will allow staff to maintain City infrastructure in an effective and 
efficient manner. 

 
DISCUSSION: 
 
On September 15, 2015 the City Clerk received two bids for a motorized lawn care spreader/ 
sprayer; twenty-nine bid requests were sent out.  We recommend the purchase be awarded to John 
Deere Landscapes as it was the only bid that met bid specifications in the amount of $10,505.00.  
The other equipment bid had a smaller engine and less hopper and liquid capacity. 
 
The City uses a wide variety of equipment to maintain the city’s infrastructure.  As our current fleet 
ages and is at the end of its life cycle, we will replace equipment to improve work force efficiency 
and reduce equipment repair and maintenance costs. Whenever possible, Fleet Services utilizes 
cooperative purchasing agreements or other community’s bids to save time and expense. 
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RESOLUTION NO.____________ 

 
RESOLUTION FOR AWARD OF BID 

WHEREAS: 
 
1. Formal bids have been obtained on the below listed item. 
2. The bids received have been reviewed and evaluated as per the attached Staff Report. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1.  The City Council does hereby award the bids for the listed items as recommended in 

the attached Staff Report and summarized below. 
  

Item Recommended Bidder Cost 
Lamps & Ballasts Graybar Electric & 

Voss Electric dba Voss Lighting 
Percentage discount as 
shown on the attached 

tabulation sheet 
 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on October 19, 2015. 
 

 ____________________________________ 
ATTACHMENTS:     Kelli A. VandenBerg, Wyoming City Clerk 
Staff Report 
Tab Sheet 
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STAFF REPORT 
 

Date: October 13, 2015 
 
Subject: Lamps & Ballasts  
 
From: Kim Oostindie, Director of Human Resources 
 
Meeting Date: October 19, 2015 
                         
 
RECOMMENDATION: 
 
It is recommended the City Council award the bid for lamps and ballasts to Graybar Electric and 
Voss Electric d/b/a Voss Lighting in the discounted amounts as shown on the attached tabulation 
sheet.   

 
SUSTAINABILITY CRITERIA: 
 

Environmental Quality – As part of our efforts to continue to make a positive impact on the 
environment, the City of Wyoming provides a household hazardous waste program located at 
the Clean Water Plant.  The program provides recycling of lamps and ballasts keeping the 
waste away from the landfills.   
 
Social Equity – Does not significantly impact this criterion. 
 
Economic Strength –Maximizing the energy efficiency of the City’s facilities is the most 
cost-effective and environmentally friendly way to extend energy supplies and manage 
energy use.  

 
DISCUSSION: 
 
On September 13, 2015, two bids were received in our invitation to bid on lamps and ballasts, 
ninety-eight invitations to bid were sent to prospective bidders. 
 
The bid specifications requested all bidders to submit a percentage discount various types of lamps 
and ballasts as they appear in the manufacturer’s current standard public catalog or price list.   
 
Lamps and ballasts are purchased on an as needed basis for the City buildings and parks facilities.  
As each location uses different products to meet their lighting fixture requirements it is 
recommended to award the bid to both bids received; Graybar Electric and Voss Electric dba Voss 
Lighting. 
 
Budget Impact: 
  
Lamps and Ballasts are purchased as needed throughout the year and funds are budgeted in the 
various departmental accounts.   The estimated expenditure during the coming year is expected to 
total approximately $35,000.00. 
 
Attachment: 
Tabulation Sheet 



 
 

 
 

Bidder:
Manufacturer: General Electric Other Philips Other

2D Fluorescent 75.0% 42.0%

Ballasts and Transformers 70.0% 80.0% (Advance 
Electronic Fluorescent)

Black Light 70.0% 84.5%
Circline Fluorescent 72.0% 84.5%
Compact Fluorescent (All) 75.0% 58.0%
CFL Dimmable 75.0% 82.0%
CFL Floods/Spots 75.0% 82.0%
CFL Plug-In 75.0% 89.0%
CFL Screw-In 75.0% 90.0%
Decorative (All) 75.0% 87.4%
Emergency Lighting (All) 75.0%
Exit Sign Light Bulbs 75.0% 87.4%
Fluorescent T5 75.0% 72.0%
Fluorescent T8 75.0% 86.0%
Fluorescent T12 75.0% 84.5%
Full Spectrum 75.0% 84.5%
Halogen (All) 75.0% 87.4%
High Pressure Sodium 75.0% 87.4%
HPS Ballasts 70.0% 80.0% (Advance)
High Voltage Incandescent 68.0% 87.4%
Incandescent Light bulbs 75.0% 87.4%
LED Lighting 70.0% 17.0%
Lenses and Tube guards 20.0% (McGill) 15.0% (Louvers)
Low/Odd Voltage 60.0% 87.4%
Low Pressure Sodium 60.0% 80.0%
Mercury Vapor Lamps 75.0% 87.4%
Metal Halide Ballasts 70.0% 80.0% (Advance)
Metal Halide Lamps 75.0% 87.4%
Miniature Lamps 70.0% 50.0% (Eiko)
Neodymium Light Bulbs 50.0% 58.0%
Reflector Floods/Spots 75.0% 87.4%
Safety-Coated Light Bulbs* 75.0% 87.4% (Inca (non excluded))
Sensors and Controls 40.0% (Leviton) 40.0% (Leviton)
Sockets and Lamp Holders 40.0% (Leviton) 40.0% (Leviton)
Socket Extenders/Reducers 40.0% (Leviton) 40.0% (Leviton)
Starters 40.0% (Leviton) 80.0% (Advance)
U-Shape Fluorescent 75.0% 84.5%
Vossco Light Bulbs
Other 80.0% (Advance)
Ballasts - Magnetic Fluorescent 60.0% (Advance)
Ballasts - Sign 60.0% (Advance)
Ballasts - Electronic HID
Circleline (excluded) 75.0%
CFL- Plug In (excluded) 80.0%
Incandescent Lamps (excluded) 58.0%
Metal Halide Lamps (excluded) 82.0%
Reflector Floods & Spots (excluded) 58.0%
Safety Coated Light Bulbs - incandescent (excluded) 58.0%
U-shape Fluorescent (excluded) 81.0%
Consumers CFL 58.0%
CFL Plugin PL-T (triple) 86.0%
CFL Plugin PL-C (cluster) 86.0%
T-8 Single Pin Instant Start 75.0%
T-8 HO 75.0%
Halogen Par's (excluded) 70.0%
Halogen (excluded) 70.0%
Evo Kits 50.0%

Voss Electric d/b/a Voss LightingGraybar Electric

TABULATION OF BIDS
CITY OF WYOMING, MICHIGAN

the City of Wyoming including the Water Treatment Plant located in Holland, Michigan.  There shall be no minimum quality.
 All bid prices are firm for one year from date of award of bid.  All bid prices are quoted delivered F.O.B. to any building operated by  

Opened By  City Clerk  On October 13,2015  At   11:00 a.m. o’clock

LAMPS AND BALLASTS
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